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Learning outcomes of the program;
1. Describe the accounting processes, encompassing financial accounting, management accounting, taxation

and auditing and integrating accounting information into a broader legal, commercial and business context

Perform financial accounting processes that record, measure and report the transactions and
performance of an organisation in a manner that complies with applicable accounting standards;

3. Apply broader accounting issues in corporate responsibility, ethics and governance

Analyse accounting information to evaluate cost and efficiency, performance and value creation, the
achievement of strategic objectives & compliance with applicable accounting standards;

5. Identify the broader social, legal, economic and business context within which accounting operates

6. Perform management accounting processes that record, measure and report the effectiveness and
efficiency of the organisation, its performance and position in a manner useful for managerial
decision making;

7. Communicate effectively with other management professionals and business stakeholders

synthesising issues in accounting and finance, operations, marketing, people and organisations

8. Solve business and commercial problems and communicating with other business professionals in
non-accounting disciplines of management
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Title of Subject

DIA3001 Financial Accounting |

. DIA3002 Quantitative Techniques I
DIA3003 Commercial Calculations
DIA3004 - English for Business Foundation
DIA3005 Economics
DIA3006 Mathematics
DIA3007 Business Taxation [
DIA3008 Quantitative Techniques II
DIA3009 Financial Accounting [l
DIA3010 Cost Accounting |
DIA3011 Management Accounting |
DIA3012 English for Business Intermediate
DIA3013 Auditing M £
DIA3014 | Cost Accounting 11
DIA3015 Management Accounting Il
DIA3016 Professional Ethics in Accounting
DIA3017 Financial Accounting 11
DIA3018 Financial Management
DIA3019 Business Taxation 1]
DIA3020 Business Law |
DIA3021 Business Finance
DIA3022 Employability Skills
DIA3023 Business Law II
DIA3024 Computerised Accounting
DIA3025 Organisation Behaviour
DIA3026 Company Law
MPU2113 Pengajian Malaysia 2
MPU2213 Thinking Skills
MPU2313 Introduction to Comparative Religion
MPU2413 Community Services
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“UName
‘Course .-

|“Financial Accounting I

DIA 3001

Course Code
Rationale for the
3 | inclusion of the To examine the student knowledge and understanding of the theory of accounting and its applications
course/module  in | to the practical situations
the programme
Non .
Face to Face Total Guided and
Face fo face Independent Learnin
Total Student ;| L = Lecture L T P O SDL P &
4 Learning Time | T = Tutorial
(SLT) P = Practical
O = Others 42 78 120
SDL=Self directed
learning
5 | Credit Value 3
6 Prerequisite(if any) | None
1. To prepare and record business transactions.
Objective 2. _To complet§ a variety of pro-lf.'ontna business C.l() cumnents ' ]
7 3. Understanding of the basic principles underlying the recording of business transactions
4, Ability to maintain the books of, and prepare final accounts for sole traders and non-trading
organizations
By the end of the course, students should be able to:
1. Demonstratr the operational aspect of maintaining accounting systems and procedures.
3 Learning 2. Apply the main areas are relating to invoicing, receipts and payments, recording income and
outcomes expenditure {o prepare the ledger and trial balance.
3. Identify and describe the key environmental influences and constraints on how the business
aperates in general and how these affect the accounting function in particular things.
Transferable = By actively participating in class discussions and in~class assignmenis, each student will improve
Skills: communication and analytical skills.
Skills and how they | » By completing homework assignments, each student will enhance analytical skills
9 are developed and .
assessed, Projectand | " By finishing three examinations, each student will improve teamwork, analytical, and
practical experience communication skills through identifying and applymg statistical analysis to common business
and Internship and accounting problems
The teaching methods consisi of both teacher-centred and student-centred. The teacher-centred
method includes dialogue and discussions with the students while delivering the lectures. The two-
ways communication will enable the students to grasp and to appreciate the core elements of the
course. The lectures are delivered through a collection of multimedia resources supported by video
Teaching- and audio equipments. The lecture materials are provided to make it easier for the students to follow
! X d through the class.
earning  an
10 | assessment The student-centred method involves classroom activities such as group discussion and presentation,
strategy role play and hands-on activities. The students will be required to prepare in advance in order to
contribute ideas, opinions and construction suggestions during discussion. Each of the students has a
chance to express their thoughts and ideas through presentation, perform ‘role play’ to share
experience on how things should be done.
The mode of assessment includes activities in the classroom {Test 1 and Test 2 — 20%), assignment
(20%), quiz (10%) and final examination (50%).
This subject covers the recording of business transactions by using double entry system, the book of
prime entry, extraction of the trial balance and bank reconciliation. [t explains the distention between
u Synopsis capital and revenue expenditure, fixed and current assets. It emphasizes on the preparation of sole

trader, club and asseciation Trading, Profit & Loss. Income and expenditure accounts and balance
sheet together with necessary year-end adjustments.
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This subject also outlines the ledger accounts and preparation of financial statements fore sole
traders, partnerships, limited lability companies and non-trading organizations. It discuss the special
areas of accounts such as control accounts, consignment, branch accounts, manufacturing,
incompleted records, stock value and bill of exchange.

interpretation of financial statement by using accounting ratios.

It also explains the calculation and

12

Mode of Delivery
Lecture, Tutorial,
Workshop,
Serninar, ete.

Lectures, Group Discussion and Assignment

13

Assessment
Methods and Types

Coursework
Final Examination
TOTAL

50%
50%
160%

14

Content outline
of the
course/module
and the SLT
per topic

Topics Covered

Lecture

Tuterial

Lab

Self-
directed

Leaming

. Introduction of Book-Keeping

Explanation and use of terms debtor, creditor, asset,
liability and capital; the Accounting equation and effect
upon basic business and dual type transactions.

Purpose and use of debit and credit; double entry
transactions; debit and credit entries.

Account balance: T-type ledger accounts; particular
account balances; running balance account; transfer a
balance to trading Account or P/L Account; other end-of-
period balancing and ruling off,

Purchases; show effects on account; return of goods or
allowance; inward and outward returns and effect on
accounts; invoice and credit note; trade discount and
calculations of debtor.

Functions of reasons for sub-dividing; Deblor, Creditor,
Nominal and Private ledgers; difference types of ledger
accounts; personal, real and nominal accounts; sales Ledger

[

and its sub-division and recording of transactions.

The Journal

Main uses and advantages of: prepare entries in standard
format; understanding and function of Books of Original

-Entry

Functions of purchases, sales, Returns outwards/Inwards
Day Books; recording transactions; individual postings to
Purchases, sales and Refurn Accounts in General Ledger;
maintenance of separate Returns Accounts

Dual role of cash Book; 3 column cash Book and
individual transactions to the ledger; transfer between cash
and Bank Accounts; withdrawal of funds for business and
private use; immediate and delayed banking of cash; show
entries on transfer of funds between bank accounts; cash
discount allowed /received and calculations of; trade/cash
discount; dishonored cheques; column analysis of
expenditure and periodic balancing and posting.

. Bank Account

Types and key features of bank accounts; methods of
payment and receipts of money and differences between;
bank overdraft and how might arise; interest
receivable/payable; bank charges; naming and use of
following abbreviations; DD or D/D,CT OR C/T,ST or S/0
and DIV, Bank paying-in book; orders; cheque book
counterfoils/stubs; counter credit; drawer and remittance.
Need for; unpresented/cheques paid in; reconciling cash
Book and draft in Bank Statement.
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Petty cash
- Need for and use of] sequentially numbered voucher and
authorization for payment; lmits allowed in

reimbursement; peity cash outlay and totaling of analysis 6
columns; totals to Ledger accounts; dual role of Petty cash
Book.
5. Manufacturing Account
- Prepare in vertical and T-account format
- Cost accounting terms
- Work-in-progress
. 6
- Completed production at cost
- Cost plus a margin of profit
- Appropriate entries
- Provision for unrealized manufacturing profit
6. Incomplete Reports
- Whyincomplete?
- Calculation of net profit in the absence of proper records
staternent of affairs; capital as net tangible assets plus
goodwill; apparent profit; adjustments for drawings and
new capilal introduced
- Factors in the production of detailed final accounts from 12
incomplete records
- Opening and closing debtors/creditors; cash received
from customers; bad debts written off, discounts allowed;
opening and closing creditors; cash paid to suppliers;
discount received; expenses accounts; trading and profit
and loss ‘account and balance sheets for sole {rader and
partnership.
7. Year End Adjustment
Adjustment for accruals and prepayments
- Nature and adjustments of accruals; expenses prepayment
and adjustment; income account accruals/prepayment and
adjustments; Rent and Rates Account
Depreciation of Fixed assets )
- Straight-line method and calculation of annual
depreciation; accounting entries; Provision for depreciation
and Asset Disposal Accounts; entries in profit and Loss
Account and Balance Sheet; aggregate depreciation and net
Book value,
- Meaning and purpose of, methods and effect on prefit and
loss account and balance sheet; relationship between asset
chosen and method chosen; depreciation expenses account 12

and account for the accumulated provision; entries in and
transfer to profit and loss account at financial year end;
asset disposal account; entries for assets sold for
cash/traded infexchanged for a replacement asset;
profit/loss on the disposal of an asset; entries for a change
in method of depreciation; control accounts

Bad debts and provision for doubtful debts

- Irrecoverable and written offi accounting entries in Bad
debts Account; creation /adjusting/provision for doubtful
debts; accounting entries relating to recovery of debts
previously written off,

- Meaning of bad debts and loss to business; bad debis a/c
and transfer to profit and loss at financial year end; entries
relating to; specific provision/debt and general provision;
provision for Doubtful Debts; Account & effect on debtors.
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8. Non-Trading organizations

- Need for account

- Receipfs and payments account

- (Cash and bank transactions; capital and revenue items;
cash paid to and withdrawals of from bank; reconciliation
of receipts and paymenis account with balance at bank and
cash in hand.

- The accumulated fund

- Meaning of and causes for an increase/decrease; entries
for donations.

- Trading activities within a non-trading organization, e¢g a

restaurant trading account. 6 12
-  Adjustment +to cash paidfreceived to  obtain
purchases/sales; properly chargeable expenses; calculation
and treatment of trading profit.
- Income and expenditure account
- Nature and purpose; subscriptions; donations; appropriate
expenses to and calculation of income and expenditure
account; balance as surplus/deficit
- Preparation of a balance sheet for a non-trading
organization,
- Assets/liabilities; lifetime and present subscriptions in
arrears and advance on balance sheet. :
9. Sole-Proprietorship 6 12
Trial Balance
- Purpose and preparation of) recognize errors and show
effect; revised and final Trial Balance; limitations as a
means of check '
- Trading and Profit and Loss Accounts
- Understanding as part of double-entry system; income,
costs and profit in a business; returns inwards/ontwards;
valuation concepts of stock; calculation and make-up of
" cost of goods sold; trading income and other income;
.Gross/Net  profit; - function of stock Account and
relationship  with  Trading  Account  carriage
inwards/outwards and eutries inTrading and profit and
Loss Accounts; expenses accounts between P /L. Account
and individual expenses accounts; Trading and/or Profit
and Loss Account in vertical format.
The Balance Sheet
- Function outside the double-entry system; fixed and
current assets; longer-term liabilities and amounts payable
within 12 months; prepare showing appropriate grouping
of items within; cost, aggregate depreciation and net book
value; prepayments and accruals.
Total Notional Hour 43 78
TOTAL LEARNING HOUR 120
CREDIT HOURS 3
Main Business Accounting — Frank Wood, 1% and 2" edition
15 | referencessuppor | Accounting All-in-One For Dummies
ting the course Joe Kravnak, Kenneth BoydISBN: 978-1-118-75800-7
Additional {a) Book keeping-LCCI Study Pack ~ SBP, 3" edition
references {b) LCCI Accounting — SBP, 3« edition
16 | supporting the | (¢) Business Accounting — SBP, 3" edition

course

(d) Book Keeping & Book Keeping (Teachers Guide) — SBP, 1% and 3 edition

{e) Accounting — SBP, 3" edition
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" “Name of Course ==

Course Code

"DIA 3004

Rationale for the | This subject will expose students Correctly use intermediate grammatical structures in

3 inclusion of the | the English language and display practical language skills within real workplace
course/module in | scenarios including presentations, negotiations, telephoning, meetings and discussions.
the programme

Face to Face Non Total Guided and
Total Student Face to face Independent Learning
4 Learning Time TTi #T;:::; L T P O SDL
(SLT) P = Practical 1 28 14 78 120
O = Others
SDL=Self directed Jcaming
5 | Credit Value 3
6 | Prerequisite (if any} | None
The aims of this qualification are to enable candidates to:
- understand and write English using formats that are current and common in
I business communication
Objective . .
7 - adopt the tone, form, layout, content and composition appropriate to the
requirements of a given situation
- understand spoken and recorded Business English at the defined level
- participate in conversations
On completion of this cowrse students will:
1. Compese and edit documents using an appropriate tone.
8 | Learning outcomes 2. Prepare and deliver short speeches. o '
3. Increase oral ffuency in English through participation in problem-solving tasks,
case studies and business simulations,
4. demonstrate qualities of effective listening
Transferable Skills: | = By actively participating in class discussions and in-class assignments, each student
Skills and how they will improve communication and analytical skills,

g | &€ developed and } = By completing homework assignments, each student will enhance analytical skills
assessed, Project and | » By finishing thiee examinations, each student will improve teamwork, analytical,
practical experience and communication skills through identifying and applymU statistical analysis to
and Internship common business and accounting problems

Teaching and leaming are in the forms of lectures, tutorials, discussions and
Teaching-learning presentations. Student centered learning is enhanced via active learning and group
10 and assessment | presentations. Formal assessment are in the form of tests, assignment/project paper,
strategy presentations and final examination, Informal assessment will be done from time to time
to monitor students’ progress and to prepare students for formal assessments.
Reading and ‘Writing
- identify relevant data, facts, and instructions appropriately from simple texts
- take any action necessary from the stimulus material
- refer to a dictionary or other reference material to clarify and confirm meaning
- produce basic and formulaic text reasonably accuratwely using basic structures
and conventions
11 Synopsis - convey the meaning of the written material to enable the reader to understand
the message.
Speaking
- provide appropriate oral responses to questions on familiar, personal matters
- answer appropriate questions based on a series of pictures.
Listening
- demonstrate understaning of simple business-related enquiries, conversations,
and announcements.

12 | Mode of Delivery

Lecture, Tutarial,

Workshop, Seminar, ctc.

Iectures, tutorials, discussions and presentations.
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13

Assessment
Methods and Types

Coursework 50%
Final Examination 50%
TOTAL 100%

14

Content outline of
the course/module
and the SLT per
topic

Topics Covered

Lecture

Tutorial

Lab

Seif-
directed
Leaming

1) Basic office or place of work descriptions
Candidates must be able fo:

1.1 Describe basic office furniture and equipment
1.2 Bescribe basic office place of work layout

1

2) Basic jobs and roles in work context
Candidates must be able to: .

2.1 Describe basic job titles and work relationships
2.2 Explain basic work tasks

3) Basic social language within a business context
Candidates must be able to :

3.1 Exchange basic job titles and work relationships
3.2 Elicit and provide basic personal information
3.3 Make and respond appropriately to invitations
3.4 Express gratitude in a business context

4} Basic work or business-related instructions and
directions

Candidates must be able to:

4,1 Explain basic and common work tasks

4.2 Give basic directions to a destination

4.3 (Give basic directions within a building

5) Simple numerical information

Candidates must be able {0 ;

5.1 Understand a basic timetable or schedute
5.2 Understand a basic price list, bill, or invoice

6) Standard business work-related messages

Candidates must be able fo:

6.1 Compose a basic memo or note relaying simple
information within a business context

7) Lingaistic competence (sfructures)
Candidates must be able to: -
7.1 Recognise and use the following verb forms:

- the simple present and present continuous tenses

(e.g Twork/Iamworking)
- the simple past tense (e.g.  worked)

- the simple future tense expressed by use of the

present continuous tense ans a time marker
(e.g. I'm working next week)

- simple imperatives (e.g. open the door

7.2 Recognise the following verb forms:

- the present perfect tense (¢.g. I have worked)

- the future expresses with will and going fo

- more complex imperatives (e.g. bring me that
file)

- the modals can, may, would, must, and  will

7.3 Recognise and use the following types of adjectives:

- possessive adjectives (e.g. my, his, her)
- demonstrative adjectives (e.g. this, those)
- the descriptive adjective very
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7.4 Recognise a limited range of descriptive comparative
and superlative adjectives(e.g. a [ittle, much better,
big, small, high, tall, (-est))

7.5 Recognise and use the locative adverbs fere and there

7.6 Recognise a limited range of further locativeadverbs
(e.g. inside, outside, near, far)

7.7 Recognise and us the following pronoun forms:

- possessive pronouns mine, yours, his, hers, ours,
theirs

- indefinite pronouns something , anything,
nothing, everthing

- relative pronouns who, which, that

7.8 Recognise and use the following determiners:

- singular demonstratives this, that

- simple quantifiers many, some

- basic count words (e.g. a bottle of, a piece of, a
cup of)

7.9 Recognise the following determiners:

- the definite and indefinite articles

- plural demonstratives #hese , those

- arange of quantifiers ( e.g. a bit of, a few, any,
more,mast,no  half)

7.10 Ask and repond to yes/no questions

7.11 Recognise and use the interrogatives
when,where,why,what,who

7.12 Recognise a fuither range of interrofatives (e.g. how
far/much/dong, which,whose )

8) Linguistic competence (concepts)
Candidates must b able to:
8.1 Recognise and use the following ways of expressing
existence;
- Simplest forms of em'itwence {e.g. there is/is
there?)
- simplest forms of presence and absence(e.g. (hof
here/(not} there)
8.2 Recognise the simplest forms of non—exxstence(e 2.
There isn’f any...}
8.3 Recognise and us the following ways of expressing
' space:
- geographical location north sonth.cast,west
- simple directions lefi,right
- basic prepositions (e.g. up, down, in, out, to,
from, into)
8.4 Recognise the following ways of expressing space:
- distance (e.g. near, far)
- a further range of directions (e.g. straight on,
back)
- more complex prepositions (e.g. past)
- a further range of verbs {e.g. bring.follow,send
vy
8.5 Express present, past and future time within the limits
of the given verb range (see Section 7.1)

12

29




8.6 Recognise and use the following ways of expressing
time:

- time divisions including days of the week and the
term weekend

- months of the year

- seasonsof the year

- times of day (e.g. morning, aftemoon,evening)

- use ofthe term from to express starting and
finishing (e.g. I work from nineto five)

- the simplest forms of frequency {e.g.
always,never)

8.7 Tell the time using the o’clock form
8.8 Reconise the following ways of expressing time:

- late, early

- the am and pm forms

-  the term holidays

- sequence {e.g. first,then)

- more complex expressions of frequency (e.g.
sometime,often,not often, on Mondays, every
Monday, times per week, again)

8.9 Recognise and use the following ways of expressing
number and quantity:

- ‘the singular and plural form of countable nouns
{c.g. computers, desks)

- cardinal numbers of up to 4 digits

8.10 Recognise the following ways of expressing number
and quantity: ' '
- the singular and plural nature of uncountable
nouns (e.g. money, weight)
- ordinal numbers upto2
digits.approximattions (e.g. it 's about...)
8.11 Recognise and use the following ways of expressing
quality: '
- basic shapes (e.g square,round)
- -arange of adjextives concerning size (e.g.
o+ - big.small high,law) C
" =" alimited range of weights,and measures:
. centimatre, metre kilometer,gram, kilo,ton, litre
- basic adjectives concerning temperature
hot,coldwarm
- thenames of basic colours (e.g. colours of the
spectrum,plus black,white grey,light ,dark)
- the names of basic materials {e.g.
gold silver,l;eather,wood paper,plastic}
- the adjectives new and old
8.12 Recognise and use a limited range of adjectives for
expressing evaluation an opinion
(e.g.cheap/expensive, good/bad rightiwrong, easy/dif
Sleult)
8.13 Recognise the comparative forms of befter and worse
when an opinion is expressed
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9) Linguistic competence (vocabulary)

Candidates must be able to:

9.1 Recognise and use the following personal and
biographical details:

- the basic forms of titles used before names
Mr.Mis, Miss, Ms

- the basic terms used in an address
e.g.rumber,street, road park,square,posicode

- the forms of a telephone number and terms
connected with telephoning (see 10.4)

- statements of nationalty and means of expressing
these (e.g. [ am from...)

- simple expressions for gender
e.g.man,woman,boy,girl)

- statements of marital status (e.g. / anm (not)
married)

- names of immediate family members
(e.g.father,mother, husband, wife,child son,daughter,
brother,sister)

9.2 Recognise and use the following basic terms used in
soc1ahsmg
- forms of greeting (e g. Hello, Good
movaing/afternoowevening, How arve you?) -
- ‘the main formal and informal means of
addressing others (e.g. tztle and surnante: first
name/Siv/ Madam)
- the basic forms of introduction (e g Tlns is...)
- the main forms of taking leave
'(e.g,Goodbya"Goodnigh:)
- the main forms of inviting "
- {e.g.Wouldyou like to...?/Will you...?)
- the main forms of accepting and declining (e.g.
Yes please/No thank you)
9.3 _Recogmse and use the foi[owmg terms connccied w:th
: accommodat:on ' :
- “’types of accommodation
0 {eug house flat apar tment, room)
.= basie names of rooms
- {e.g. living room,bedroom, Im‘cheiz toiler}
- types of furniture (e.g. chair, fable, bad)
- names of services(e.g. telephone, water,
glass, electricity)
9.4 Recognise and use the main terms connected with
travel
(e.g. by air/train/taxi/etc, suitcase, passport, visa)

9.5 Recognise and use the following terms connected with
food and drink:

- names of main meals(e.g.breakfast lunch,dinner)

- names of main

- categories of foodstuffs (e.g. meat,
vegetables, fiuit, drinks)

- the main forms ofrequesting and refusing food
anddrink {e.g. [ would (not) likea/some)

- basic terms connected with eating out
(e.g.restaurant,café, bar,menu, bill)

15
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9.6 Recognise and use the following basic vocabulary of
the workplace:
- names of organisations (e.g. company,college)
- places of work (e.g.office factory,department)
- jobtitles
(e.g.manager,officer,director,secretary, assistant)
- relationships (e.g.
colleague,boss)
- names of office furniture (e.g. chair ,table,desk
Jclock)
- names of architectural features(e.g.
window,door, liff, stairs)
- terms connected with transactions (e.g.
by, sell,.money,tax,price)
- names of main national currencies
- names of office
items(e.g.pen, notepad, briefease, calculator, report
Jile)
- correspondence salutation and close (e.g.
Dear ..., Yours sincerely, Best wishes)

10) Lingnistic competenee (functions)

Candidates must be able to:

10.1 Regocnise and use thesocial conventions of amvma
,departing and greeting (see 3.1)

10.2 Recognise and use the social conventions of
arriving,departing and greeting (see 3.1)

10.3 Recognise and use basic expressions of gratitude
thanks,thank you (very much) and apology (I'm
{very) sorry}

10.4 Recognise and use the main telephone e\pre‘;sxens
{e.z. This is...speaking .I'd like to speak
to...please) = . .

12

11) Listening competence

Candidates must be able to demonstrate their ability to:

11.1 Follow speech which is slow and carefully - .

. articulated,with long pauses for hnnfher to
7 assimilate meaning. :

112 Understand everyday expressions aimed at the
satisfaction of simple needs of a concrete
type,delivered directly to him/her in clear slow and
repeated speech.

11.3 Understand questions and instructions addressed
carefully and slowly to him/her and follow short
simple directions.

11.4 Understand numbers,prices and times.

11.5 Understand the alphabet when used to spell words.

12

Total Notional Hour

28

14

78

TOTAL LEARNING HOUR

120

CREDIT HOURS

3

15

Main references

supporting
course

the

R.G. Mellor/ V.G. Davison, How to Pass English for Business Second Level, Logophon
Lehrmittel Verlag, ISBN 3-955514-29-4, € 21 provides excellent preparation for this

examination.

16

Additional
references
supporting
course

the

R.G. Mellor/ V.G. Davison, How to Pass English for Business Second Level, Logophon

Lehrmittel Verlag, ISBN 3-955514-29-4
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~“Name of Course

| Coist Accounting 1™ # 7 0

Course Code DIA 3010
Rationale for the | This module allows the students to enable the student to understand the role of

3 inclusion of the | management accounting within an organization and the requirement for management
course/module  in | information as well as to apply the principles of costing in straightforward scenarios
the programme

Face to Face Non Total Guided and
Face to face | Independent Learning
Total Student | L= Lecture L T P 0] SDL

4 Learning Time | T = Tutorial

(SLT) P = Practical 42 0 0 0 78 120
O = Others
SDL=Self directed
learning

5 | Credit Value 3

6 | Prerequisite (if any) | None

7 Objective This course objective is to assist students to acquire an understanding of techniques in

costing
On completion of this module, students will be able to:
1. Demonstrate detailed knowledge and understaudmo of methods of cost accounting

8 | Learning outcomes data processing.

2. Demonstrate costing for material and stock “labour, overheads, job, batch and
contract )
3. Demonstrate process costing and by product and joint product
Transferable Skills: | = By actively participating in class discussions and in-class assignments, each student
Skills and how they will improve communication and analytical skills.

g |are developed and | = By completing homework assignments, each student will enhance analytical skills
assessed, Project and | = By finishing three examinations, each student will improve teamwork, analytical, and
practical experience communication skills through identifying and applying statistical analysis to common
and Intemship business and accounting problems

Teaching and learning arc in the forms of lectures, tutorials, discussions and presentations.
Teaching-learning Student centered learning is enhanced via active learning and group presentations. Formal
and assessment | assessment are in the form of tests, assignment/project paper, presentations and final

10
strategy examination, Informal assessment will be done from time 10 time to monitor students'

progress and to prepare students for formai assessments
The purpose of cost accounting, the termmo]ogy used and the metlmds by which the cost
‘of operations, processes, departments products or services are ascertained using the

i Synopsis absortion principle.

Elementary aspects of the marginal principal, optional techniques and costing systems.
Mode of Delivery

12 Lecture, Tutorial, Lectures, Group discussion & presentation

Workshop, ?
Seminar, etc.
Assessment Coursework 50%

13 Methods and Types Final Examination 50%

TOTAL 100%
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Content outline of
the course/module
and the SLT per
topic

Topics Covered

Lecture

Tutorial

Lab

Self-
directed
Learning

1

Accounting for materials, labour, overheads and
processes

(a) Calculation of the amount and cost of materials for
production plan

(b) Meaning of yield

(c) Periodic weighted average price

(d) Replacement price

(e) Standard hours

(f) Evaluation of changes in the method of
remuneration

(g) Simultaneous equations

(h) Predetermined service department absorption rate

(i) Effect of aborting production overheads on a
normal hours basis

(i) Causes of under or over absorbed production
overhead

(k) Activity Based Costing (ABC)

(1) ABC statements

{m} Joint process cost

{n) Valuation of completed production and work-in-
progress using equivalent units

10

20

Stock control

(a) Reorder Quantity (RQ)

(b} Economic Order Quantity (EOQ)
{c) Number of orders '

{d} Graph

{e} Optimal order size

{f) Economic batch quantity

{g) Stock record

10

18

Marginal costing
{2) Distinguish marginal cost frorn marginal costing

(b} Calculation of marginal cost (per unit, per hour,

- per batch, per kilometre, etc.)

(c) Effect of price change and effect of volume change

(d) C/S ratio B

{e) High/low method

(f) Scattergraph and tine of best fit

(g} Definition of variable cost, semi-variable cost,
semi-fixed cost or fixed cost.

(h) Profit statements based upon marginal or
absorption principles

(i) Variation in reported profits between marginal and
absorption costing

(i) Contribution

(k) Maximisation of return from resource

(1) Inhouse manufacture and sub-contracting

{m) Evaluation of proposal using marginal

(n) Costing

(o) Alternative internal methods of manufacture

(p) Opportunity cost

{q) Break-even charts

{r) Break-even analysis

11

20
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4. Budgetary control 11 - - 20

(a)

(b)
()

(d)
(e)
4]
(g)
(h)
(i)
)]
(k)
()]

(m) Production overhead budget

(n)
(o)
(m
(q)
)
{s)
®

Difference between budgeting and long range or
strategic planning

Difference between forecast and budget

Budget committee, budget officer, budget manual
and budget timetable

Appropriate budget periods

Principal Budget Factor

Sales budget

Production budget

Materials usage budget

Materials purchasing budget

Capacity utilisation budget

Capacity needed and capacity available

Direct labour budget

Conversion cost

Budgeted profits

Cash budget

Proposal for short-term cash deficit or surplus
Fixed budgets versus flexible budgets

ases for flexing

Fixed budpet

Total Netional Hour 42 78

TOTAL LEARNING HOUR — 120

CREDIT HOURS

3

15

Main references
supporting the
course

Charles T. Horngren, Srikant M. Datar and Madhav V. Rajan (2014) Cost
Accounting (13th. Edition): Prentice Hatl

16

Additional
references
supporting the
course

William Lanen, Shannon Anderson and Michael Maher (2013) Fundamentals of
Cost Accounting (4th.ed): McGraw-Hill/Irwin

Michael R, Kinney and Cecily A. Raiborn (2012) Cost Accounting: Foundations
and Evolutions (9th.ed): Cengage Learning ;

Anthony A. Atkinson, Robert S. Kaplan, Ella Mae Matsumura and 8. Mark

- Young {2011) Management Accounting: Information for Decision-Making and

Strategy Execution (6th Edition): Prentice Hall

Ray Garrison, Eric Noreen and Peter Brewer (2011} Managerial Accounting
(14th Edition): MeGraw-Hill/Trwin

Charles T. Homgren, Gary L. Sundem, William O. Stratton and Dave
Burgstahler (2010) Introduction to Management Accounting: Chapters 1-14
(15th Edition): Prentice Hall
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“'Name of Course "

[‘Management Accounting 1

Course Code DIA 3011
Rationale for the | This paper draws on earlier study and our understanding of accounting decision making
3 fnclusion  of  the | techniques, management accounting and management studies
course/module  in
the programme
Face to Face Noun Total Guided and
Total Student Face to face | Independent Learning
4 Learning Time ]lefflf;:f:l L T P 8] SDL
(S LT) P = Practical
0 = Others 42 0 0 ¢ 78 120
SDL=Self directed learning
5 | Credit Value 3
6 | Prerequisite (if any) | None
To use accounting in directing and controlling the operations and affairs of a business
o . organization. The use of accounting in this regard is most critical for:
Objective . .
7 1. Planning operations.
2. Conirolling planned activities.
3. Making decision — both routine and non-routine
Upon completion this subject students should be able to:
1. Identify the costing methods and techniques available.
2. Apply appropriate methods and techniques which an organisation can use to
calculate costs under different situations.
. 3. Construct budgets for both planning and control purposes, including cash flow
8 | Learning outcomes
forecasts.
4. Identify all aspects of \’.orkmg capital manaacment
5. Apply how mformatmn technology can assist when preparing information for
management.
Transferable Skills: | B} a_ctave]y parttc;pat{ng in class dlscu§smns 'and in-class assignments, each student
: will improve communication and analytical skills.
Skills and how they . : . . ) - . .
“ | » By completing homework assignments, each student will enhance analytical skills
are developed and . e : . . .
9 . = By finishing three examinations, each student will improve teamwork, analytical, and
assessed, Project and
: ; communication skills through identifying and appiymg statistical analysis to common
practical experience :
. busmess and accouniing problems
and Internship
Teachmg Learnmg Methods
The primary teaching ard learning methods mclude Iecture and group presentation to
ensure that the conceptual and practical components of the syllabus are achieved. At
Teaching-learniag times lecture will also give students case studies o be discussed in class for better
10 and assessment | understanding. As an addition to the traditional method of teaching, movies and video
strategy clipsrelated to the study will be shown as well.
Assessment Strategy
The main assessment strategies include mid-term, group assignment and presentation, and
final examination.
u Synopsis The syllabus covers Management Accounting, Budgetary Control, Standard Costing,
Marginal Costing, Short Term Decisions, Performance Evaluation, Control,
Mode of Delivery Lectures, group discussion and case study
12 Lectare, Tutorial,
Workshop,
Seminar, etc.
Coursework 50%
Assessment Final Examination 50%
13 TOTAL 100%

Methods and Types
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Content outline of
the course/module
and the SLT per
topic

Topics Covered

Lecture

Tutorial

Lab

Self-
directed
Learning

Short term cost behaviour

{a) Fixed costs and variable costs

(b) Conventional cost classifications

(c) Range method or high/low method

(d) Scattergraph and line of best fit

(e) Definition of variable cost, semi-variable cost,
semi-fixed cost and fixed cost

{f) Cost patterns

(g) Cost per period or unit

(h) Forecast costs

(i) Extrapolate costs

{j) Effects of time on cost

Il

20

Short term decision making

(a) Statements in marginal and absomption form

(b) Binding constraints or limiting factors

{c) Contribution per unit of limiting factor

{(d) Simple linear programming

(e) Choice of product

(f) Sub-contracting alernatives

(g) Marginal cost principles for special order
decisions

{h)} Products or departments for closure

(i} Make or buy .

{(J) Diiferentia! costing

(k) Opportunity costs

(I} Limitation of short-term demswn making
techniques

{m) Break-even point

{n) Contribution/ sales ratios and margin of safety

(0} Single product break-even charts and profit
graphs

; (p) Multi-product break-even chart
"{q) Limitation of breakeven analysis

{r} Desired gross mark up or gross margm
Desxred contribution

11

20

L%

Short terin profit control

(a) Definition and benefits: Budgets and budgetary
control

(b) Preparation of budget

(c) Principle budget factor

(d) Functional budgets

(e) Summary budgets

(f) Reconciliation of profit budgets and cash budgets

(g) Fixed budgets and flexible budgets

(h) Flexible budgets

(i) Alternative approaches to budgeting

() Human behavioural aspects of budgeting

(k) Types of standard: basic, ideal, attainable and
current

(1) Cost variances

(m) Mixture and yield variances

(n) Sales margin variances

(o) Control ratios

(p) Reconciliation of budgeted and actual profit

10

20
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{q) Reasons for variances to occur

{r) Monitoring operational performance

(s} Importance of variance analysis and its
weaknesses

4, Cash and working capital management 10 I8
(a) Important of liquidity and cash flow management
{b) Cash budgets
{¢) Compare cash budgets with working capital
budgets

{d) Working capital budgets

{e) Effects of sales and production expansion on
working capital requirements

{f) Flow of funds statements

{g) Short-term liquidity problems

(h) Ratios for stock turnover, debtor collection,
creditor settlement and liquidity

Total Notional Hour 42 78
TOTAL LEARNING HOUR 120
CREDIT HOURS : 3
Main references 1. Garrison, Ray H. (2013} — Managerial Accounting, 14%. Ed., McGraw Hill-
15 | supporting the Irwin.
course S
Additional 1. Weygant, Jerry I., Keiso, Donald E. & Kimmnel, Paul D. (2012) — Managerial
references Accounting: Tools for Decision-Making, 27, Ed., John Wiley and Sons Ine,
16 | supporting the 2. Hongren, Sundem & Stratton (2012) — Infroduction te Management
course Accounting, 10®, Ed. Prentice Hall, New Jersey,
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“ Name of Course ..

"Morale & Ethics 2w

Course Code MPU 2313
. Menghayati unsur-unsur murni dan beretika adalah perlu pada setiap individu, Nilai-nilaj
Rationale for the : , . . . .
. . murni perfu dikekalkan ditempat kerja terutamanya dalam industri perhotelan yang;
inclusion of the . . o . . . =
3 . | memerlukan graduan berinteraksi dengan individu dari pelbagai budaya. Matapelajaran ini
course/module in |, . . . . s .
juga diperkenalkan disebabkan ia adalah matapelajran wajib seperti yang telah
the programme .
diperuntukkan
Face to Face Non Total Guided and
Face to face | Independent Learning
Total Student | L = Lecture L T P O SDL
4 Learning Time | T = Tutorial
(SLT) P = Practical 42 0 0 0 78 120
O = Others
SDBL=S8elf directed
learning
5 | Credit Value 3
6 ! Prerequisite(if any) | None
The objective of the module is to :-
Obiective 1. instil an understanding of the basic principles of morals and ethics.
7 ) 2. create a balanced and mature individual who is able to use sound reasoning.
3. create awareness about moral responsibilify towards family, society and country.
4. produce individuals who are aware of moral conflict-salving strategies.
Upon successful completion of this module, the student will be able to acquire the
following learning and skill outcomes :
1. define moral and ethics .
8 | Learning cutcomes 2. describe the theoties and value systems
3. relate moral values to religious perspectives
4. identify the role and functions of & moral person in society
5. recognise and use the basic moral conflict-solving sirategies
Transferable skills are skills that’ are useful in many job sitwations. The employability
skills such as communication, téamwork, problem solving. initiative and enterprise,
Transferable Skills: plannmg' ?nd organising, sel_f—management, learrpng and technp!og_y are integrated in this
. | module. The following is a list of transferable skills integrated in this module:
Skills and how they . . . . -
1. Write concisely and with clarity
are developed and :
9 assessed, Project and 2. Explore 2 variety of sources for research matenais
racticaI, experience 3. ‘Work to deadlines and standards :
P xp 4. Develop awareness of the relativity of rehmous and cultural values, beliefs and
and Internship :
~ attitudes.
5. Assessthe vahdlty and cogency of argumems
6. Make iudgments involving complex factors
Teaching and Learning Strateoy
The teaching and Jearning strategy is designed to encourage a deep approach to learning
with an emphasis on collaborative, evidence based and problem based learning
suitable to industry through the use of teams (working teams) and problem solving. The
module will specifically exploit and explore the issues that arise. The teaching/learning
strategy for this module has been designed to ensure that the program level leamning
. . outcomes will be acquired.
Teaching-learning
10 ?,:; ‘: tegy assessment Various forms of teaching strategy would be employed to provide stimulation and

participation amongst students as part of the students-centred activities. These will either
one or combination which include group work and formal presentations, exercises,
project, case studies, role plays, informal peer assessment, interactive handouts and
experiential tasks. Lectures and seminars will introduce and develop ideas and group
work allows students to consider material in more practical detail. A combination of
lectures, seminars/tutorial, group work and oral presentations will be combined with
private study, essay writing and case study (or similar) project which investigates key
aspects of the module.

39



Teaching and Learning Methods

The teaching and learning methods include selfffeam examination exercises, role play
and case studies. The teaching and learning format is designed to emphasize methodology
and to give students the opportunity to gain experience through the integration of theory
and application. The teaching and leaming processes will be facilitated by a series of
lectures supported by tutorials, group and home-exercises sessions. Model, sample,
pictures, and slide are used as presentation materials. Individual, group assignments and
discussion is encouraged among the students.

The module covers the basics concepts of moral and ethics, definitions and the types of

1 Synopsis moral. This course also discusses ethic’s theories and their critics, and basic morals from
religious perspectives. Students will also be led to discuss about current moral and social
problems.

Mode of Delivery Lectures, Role Play, Group discussion & presentation.
12 Lecture, Tutorial,
Workshop,
Seminar, etc.
Tests 30%
13 Assessment Assignments/Project/Presentation 30%
Methods and Types | Final E}.'lmmatmn _ 40%
'loplcs Covered Lecture | Tutorial | Lab Self-directed
S Leamning
Under_standing Moral : 6 i2
e Definition of Moral © . '
o Basic standards and
" principles and
considerations
associated with
behaviour
e The 1mp0rtance of mora}
education
o Formation of the wholn.
and balanced individual.
‘o . Piilars of the Nation
Co | Viston 2020
. .o Moral Agent .
Content outline of Fp7 G Concepts of Moral and Types 6 12
the course/module of Moral Values : :
14 | and the SLT per

topic

e  Normative Statement
s Descriptive Statement
* Basic concept of Moral Values
o Characteristics
o Functions
o Basic standard in
making decision about
something
s  Types of Moral Values
o Instrumental values
¢ Intrinsic values
o Subjective values
o Objective values
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Moral Agent 6 12
s Content
o Understand the need for
regulation of morality in
society
* Form
o Able to create the
impression of a situation
that is causing the issue
or moral dilemma
»  Solving moral conflict
o Ability to identify value
conflict

Ethical Theory and Criticism 4 9
e  Social morality theory
o Societal Rule
s  Personality virtue theory
o Utilitarianisme
o Egoism
e  Deontological theory
"o Obligation principle
- o . Eksistensialisme

Moral and Ethics from a Religious 10 18
Perspective D

o Moral/Ethical values in religion
as a fundamental of behavior

o Islam

o Confucianism
o Buddhism

o Taoism -

o Hinduism

o  Christianity

o Sikhkism

Moral Issues 10 1 : 15

*  Discussions of issues and the
resolutions '
& Examples

o Discipline
o Fashion
o  Work ethics
o Drugs
o Alcohol
Total Notional Hour 42 78
TOTAL LEARNING HOUR 120
CREDIT HOURS 3
Main references | Vishalache Balakrishnan. 2013. Pendidikan Moral Untuk Universiti dan Kolej. Arah
supporting the | Pendidikan Sdn Bhd
course
Nilai-nilai Murni Dalam Pendidikan (2010); Abdul Rahim Abd. Rashid; Cheras Utasan
Additional Publications & Distributors Sdn. Bhd
references
supporting the | Eow Boon Hin (2012) Moral Education, Longman
course

Ahmad Khamis (1999) Etika (Pendidikan Moral) Untuk Institusi Pengajian Tinggi. Kuala
Lumpur: Kumpulan Budiman Sdn. Bhd
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Name of Course "

Pengajian Malaysia 2

Course Code MPU 2113
This course describes the Malaysian visionary and able to face the challenges to achieve
Rati well-being and are able to appreciate the role of Malaysia at the international level. This
ationale for the . B . e - .
inclusion  of  the | SOUrse p1:ov1des an appreciation of the history and poh‘t:cs, the constitution of Malaysia,

3 | . | community and solidarity, development and other issues of national concern. The
course/module  in S . . " -
the programme ohjective of this course is to produce good citizens loyal_ and love of f:ountry, a visionary,

proud as a Malaysian, to meet the challenges to achieve well-being and are able to
appreciate the role of Malaysia internationally,
Face to Face Non Total Guided and
Face to face | Independent Learning
Total Student | L = Lecture L T P 0 SDL
4 Learning Time | T = Tutorial
(SLT) P = Practical 42 0 0 0 78 120
O = Others
SDE=8elf directed
learning

5 Credit Value 3

6 | Prerequisite (if any) None
Objective To develop citizens who are loyal to the country, love the nation, are vision minded, able

7 to face challenges in life and introduce Malaysia in the infernational arena.

Upon completion of this module, the students should be able to
1. Describes the history of the nation.
2. Discuss the dew elopment of society in terms of socio-cuitural, political and
cconomy., :
5 | L . 3. Describe the key componenls of the system and the military administration of the
earning outcormes
couniry.
4. Explain the historical and pohtsca! processes of independence.
5. Describe the policies of this government and its contribution to development
country.
6. Discuss the role and contribution of Malaysia at the international level.
Transferable Skills: | = - By actively participating in class discussions and in-class a.sswnments each student
Skills and how they will improve communication and analytical skills.

g |are developed and | = By completing homework assignments, each student will enhance analytical skills
assessed, Project and | = By finishing three examinations, each student will improve teamwork, analytical, and
practical  experience communication skills through identifying and applying statistical analysis to common
and Internship business and accounting problems

Teaching-Learning Methods

The primary teaching and leaming methods include lecture and group presentation to

ensure that the conceptual and practical components of the syllabus are achieved. At
Teaching-learning times lecture will also give students case studies to be discussed in class for better

10 and assessment | understanding. As an addition to the traditional method of teaching, movies and video

strategy clips related to the study will be shown as well.
Assessment Strategy
The main assessment strategies include mid-term, group assignment anci presentation, and
final examination.
This course describes the process of nation building and patriotism in the face of the
challenges of development. This cowrse focuses on the introduction of the Malaysian
Svnoosis society, history and politics, the administrative machinery, nation building and
11 ynop government policies. The objective of this subject is to develop students to understand its

role in the process of nation building and patriotism in the face of the challenges of
development.
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Mode of Delivery Lecture and discussion
12 Lecture, Tutorial,
Workshap,
Seminar, ete.
Coursework 50%
13 Assessment Final Examination S0%
Methods and Types | TOTAL 100%
Topics Covered Lectu | Tuto | Lab Self-
e rial directed
Learning
PENGENALAN MASYARAKAT MALAYSIA 9 18
Latar Belakang Masyarakat Malaysia
» Definasi masyarakat dan masyarakat
majmuk
e  Ciri~ciri dan faktor
* Perubahan dan impaknya ke atas
pembinaan negara bangsa
Budaya B o
@ Definasi budaya
e Ciri ~. . _
e Perubahan, faktor dan impaknya ke atas
pembinaan negara dan bangsa
Hubungan Etnik di Malaysia _
s Faktor-faktor yang = mempengaruhi |
hubungan ethnik '
e Pendckatan meyatupadukan masyarakat
) malaysia melalui pendekatan akulturasi,
Content outline of difusi, asimilasi dan integrasi
the  course/module e (Cabaran pembinaan negara dan bangsa
14 | and the SLT per :
R seperti perpaduan,
topic ' Pengagihan kekayaan, jati diri, identiti
" nasional -
~.* KajianKes
PROSES POLITIK 9 18

Zaman Penjajahan
«  Faktor campur tangan British
s  Reaksi awal masyarakat tempatan
s  Kesan penjajahan

Perjuangan Kemerdekaan

¢ Malayan Union: latar belakang, tujuan
diperkenalkan

e Implikasi, tentangan orang melayy,
penubuhan parti-parti politik

e Perlembagaan Persekutuan Tanah Melayu

» Ancaman komunis

* Perundingan
Suruhanjaya Reid

+ Malaysia merdeka

kemerdekaan dan
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Pembentukan Malaysia
*  Faktor dan proses pembentukan
e Jawatankuasa antara kerajaan (IGC) &
Suruhanjaya Cobbold
*  Pemiszhan Singapura

Perlembagaan Malaysia

e Hak-hak asasi

e Kedudukan istimewa orang-orang Melayu
serta hak kaum lain

e Proses pilihan raya

e Komponen Parlimen : Yang Di-Perfuan
Agong, Dewan Negara dan Dewan Rakyat

s  Kajian Kes

18

JENTERA PENTADBIRAN

o Sistem kabinet : kuasa eksekutif dan
kuasa kabinet
Kementerian
Jenis-jenis kemeterian
Peranan kementerian
Bidang kuasa
Kerajaan tempatan : fungsi dan bidang
kuasa surnhargaya :
e Jenis surzhanjaya
e Survhanjaya tetap
° Suruhanjaya Perkhidmatan Awam
. Suruhanjaya Pilihanraya
e Suruhanrays Perkhidmatan
Pendidikan B
® Suruhanjiya Perkhidmatan Polis
e Majlis Angkatan Tentera
Suruhanjaya tidak tetap
» . Kajian Kes

15

DASAR-DASAR KERAJAAN

Dasar Ekonomnsi
» Dasar eckonomi baru : faktor dan
pencapaian
e Dasar pembangunan nasional : faktor &
pencapaian
¢  Dasar wawasan negara : taktor dan
pencapaian

Dasar Sosial

s Falsafah, pelaksanaan dan pencapaian :
Dasar Pendidikan Kebangsaan, Dasar
Belia Negara dan Dasar Kebudayaan
Kebangsaan

s Wawasan 2020

* Pelan integriti nasional

¢ Lain-lain dasar
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Dasar Politik

e Dasar Luar : prinsip

s Latar Belakang dan objektif : ASEAN,
0IC, NAM, PBB, dan Komanwel

e Kajian Kes

Total Notional Hour 42 78
TOTAL LEARNING HOUR 120
CREDIT HOURS 3
15 | Main references | 1. Dr Mardiana Nordin & Puan Hasnah Hussin (2016). Malaysian Studies. Oxford
supporting the Fajar.
course 2. Dr Ruslan Zainuddin, Mohd. Mahadee Ismail & Zaini Othman (2014). Kenegaraan
Malaysia.. Oxford Fajar.
16 | Additional 1. Yussof, Ishak (2009). Malaysia's Economy: Past, Present & Future. Coronet Books
references Inc
supporting the | 2. International Business Publications (2009).Malaysia Business and Investment
course Opportunities.International Business Publications
3. International Business Publications {2009).Malaysia Govemment & Business
Contacts Handbook.International Business Publications
4. Ciirin, William {2009). Malaysia at Random. National Book Network
5. Noonon, Shelia (2009). Malaysia. Mason Crest
6. Ahmad Baghawir, Abdul Ghani (2009). International Strategic Alliances in
Malaysia. Lightning Source Ine
7. Goh; Daniel P.5. (2009).Race and Multiculfuralism in Malaysia. Routledge
8. Thomas B. PepinsKy (2009). Economic Crises and the Breakdown of Autheritarian
Regimes: Indonesia and Malaysia in Comparative Perspective. Cambridge
University Press ' :
9. Swee-Hock, Saw (2009). Singapore-Malaysia Relations Under Abdullah Badawi.
Gale Virtual Reference Library
10. Yong, Tan Tai (2009). Creating Greater Malaysia: Decolonization and the Politics
of Merger. Gale Virtual Reference Library
11, Lembaga Penyelidikan Undang-undang, Perlembagaan Persekutuan (2008). Kuala

Lumpur: International Law Book Series.
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““Name of Course” - | ‘Quantitative Techniques] = . =00

2 Course Code DIA 3002
Rationale for the | To explainand examines tha Data Collection, presentation Data, the meaning and use of

3 inclusion of the | measures of location, elementary aspects of correlation ang regression and index numbers.
course/module in
the programme

Face to Face Non Total Guided and
Total Student o - - > = Fac;lt;)Lface Independent Learning
4 Learning Time | 1 _ Tyoral e = 120
(SLT) P = Practical
QO = Others
SDL=8elf directed
learning
5 Credit Value 3
6 | Prerequisite (if any) None
The aims of this syllabus are to enable candidates to develop:

7 Objective 1. Aknowledge and understanding of statistical techniques.

2. The ability to apply this knowledge and understanding in solving business problems.
Upon the completion of this module students will be able to:
. 1. Explain the terminology associated with statistics,

8 | Learning outcomes 2. Identify the different types of statistics and statistical methods.

3. Apph the approgpriate statistic and/or method to real world business problems.
Transferable Skills: | = By actively participating in class discussions and in-class assignments, each student
Skills and how they will improve communication and analytical skills,

g |are developed and | = By completing homework assignments, each student will enhance analytical skills
assessed, Project and | » By finishing three examinations, each student will improve teamwork, analytical, and
practical experisnce communication skills through identifying and applying statistical analysis to common
and Internship business and accounting problems ' '

Teaching and learning are in the forms of lectures, tutorials, discussions and presentations.
Teaching-learning Student centered learning is enhanced via active Jearning and group presentations. Formal
and assessment | dssessment are in the form of tests, assignment/project paper, presentations and final

10 . : o - : . .
strategy examination. Informal assessment will be done from time fo time to monitor students

progress and to prepare students for formal assessments.
This subject examines tha Data Collection, presentation Data, the meaning and use of
measures of location, elementary aspects of correlation ang regression and index numbers.
Svnopsis Emphasises on time-series analysis, sampling and sampling istribution, hypothcsis testing.
11 YyRop Also emphasizes on the adequacy and reliability of data, on the precautions to be taken in
the use of statistics and on the interpretation of the results of statistical calculation and
tests. Topics covered are noral distribution, chi-square test, statistical quality control and
probability.
Mode of Delivery Lectures, tutorials, discussions and presentations.
12 | Lecture, Tutorial,
Workshop, Seminar, etc.
Coursework 50%
13 Assessment Final Examination 50%
Methods and Types | TOTAL 100%
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Content outline of
the course/module
and the SLT per
topic

Tapics Covered

Eecture

Tutorial

ish

Self-
directed
Learning

. Graphical presentation and survey methodology

(a) Alternative forms of data, e.g. discrete and
continuous

(b} Circumstances in which the various
graphs/diagrams/charts should be used

(c) Various types of bar charts, pie charts, pictograms,
Z charts, Lorenz curve and graphs

{d) Semi-log graph

{e) Appropriate ways of constructing
graphs/diagrams/charts, including label axes, titles,
source of data, shading, etc.

{f) Comment on graphs/diagrams/charts

{g) Primary data and secondary data

{h) Difference between census and survey and their
relative advantages and disadvantages

(i) Sampling frame and fraction

(i) Methods of sampling and their advantages and
disadvantages

(k) Advantages and dlsadvantages of interview and
postal questionnaire as methods of collecting data

{) - Interviewer bias

{m) Principle of questionnaire design

{n) Problem of non-response and know the methods of

altempting to overcome the problem
{0) Pilot survey

2. Measures of [ocation and dispersion

2.1 Grouped dara
{a) Cumulative frequency tab]e :
(b) Cumulative frequency curve {Qﬂwe)
{c) Histogram
(d) Mean, median and quartiles
(&) Mode
(fj - Standard and quartile dev1at10ns

- (g} - Wariance (square of the standard dev;atmn)

(h} Locatton and dispersion represent

2.2 Ungrouped data

(a) Mean, median, mode, quartiles and geometric
mearn

(b) Standard deviation

(c) Quartile deviation

(d}) Mean deviation

. Measures of skewness

(a) Pearson’s measure of skewness

(b) Quartile measure of skewness

(¢} Relate positive and negative skewness to
histrogram

(W3]

. Coefficient of variation

{a) Calculate coefficient of variation
(b) Use of coefficient of variation
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5. Correlation and regression

{a) Scatter diagram — dependant variable and
explanatory variable

(b) Comment on the data from scatter diagram

(¢) Least squares regression line

(d}) Regression line

(e) Regression line for forecasting

(f) Product moment correlation coefficient

(g) Different of product moment correlation
coefficient from zero

(h) Ranking of data

(i) Spearman’s rank correlation coefficient

(i) Coefficient of determination

6. Index numbers
(a) Laspeyres and Paasche index numbers

{b) Calculate Laspeyres and Paasche index numbers

with value or cost

(c) Advantages and Disadvantages of Laspeyres and

Paasche index number
{d} Weighted index number
(e} “Splice” index numbers

(f} Rebase 2 sets of index numbers to a common base

for comparison

(g) Useofindex of retail price and index of eamings

to find an index of retail earnings

() Construction and use of majort index e.g. index of

retail prices, mdex of industrial production
7. Time series - :
(a) Plota time series
{b) Difference between additive and multiplicative
models -

{c) Finding seasonal factors with time series plot or

other proccdures

{d) Use of moving average to calculate ihe trend
{e) Plot trend on time series graph
{f) Caleulate seasonal factors for additive and

- multiplicative model :
(g) Seasonally adjusted values
{h) Future values of trend
(i) Use of future trend to forecast future values
{i) Accuracy of forecast

8. Probability

{a) Classical and empirical definition of probability

(b) Concept of “mutually exclusive event”

{c}) Addition and multiplication rules of probability

(d) Venn diagram
{e} Tree diagram

() Use of Venn diagram and tree diagram to solve

probability problems

(2) Recognise and solve problems involving
conditional probability problems

(h) Simple applications of Bayes® theorem

(i} Understand of simple problems involving
mathematical expectation and know that the
expected monetary value is the product of
probability and the monetary value.
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9. Normal distribution 3 1 - 9

(a)
(b)
(c)
(d)

Normal distribution tables

Formula for normal distribution

Uses of normal distribution

Understand that for a linear combination of 2 or
more independent normal distributions the sum is
normally distributed with a mean which is the sum
of the individual means and a variance which is
the algebra tic sum of the individual variances

10. Procedure for significance tests 1 1 - 3
(a) Concept of sampling distribution
(b) 3 Steps of significance tests
Total Notional Hour 28 14 0 75
TOTAL LEARNING HOUR 120
CREDIT HOURS 3
Main references 1.  Owen, F and Jones, R; Statistics: 2013, Pearson Education Ltd
15 | supporting the 2. G CBeri, 2013, “Business Statistic”, McGraw Hill.
course 3. Levine, David M. 2014. “Business Statistics: A First Course”, Boston, Pearson.
1 Ronald M. Weiers, 2011, “Imtroduction fo Business Statistics”, Thomson
Additional Learning. ' ' L
16 references 2. Leonard J Kazmier, 2012. “Business Statistic”, McGraw Hill.
supporting {he 3. G Arulmozhi, 2009. “Statistic of Management”.
course 4.

Ken Black, 2008, “Business Statistie: For Contemporary Decision Making”,

John Wiley. '
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> Name of Course. =

"] Commercial Calculations”

Course Code DiA 3003
Rationale for the | This module allows the students to enable the student to understand This course

3 inclusion of the | important for the student to appropriate the concepts and mathematical techniques in the
course/module  in | field of business and accounting
the programme

Face to Face Non Total Guided and
Face to face Independent
Total Student | L = Lecture L T P 0 SDL Learning
4 Learning Time | T = Tutorial 28 14 78 120
(SLT) P = Practical
O = Others
SDL=Self directed
learning
5 | Credit Value 3
6 | Prerequisite (if any) | None
This course introduces the uses of mathematics techniques in the field of the business
~ Objective and management. Topics include simple interest, compound interest, annuity, trade cash
discounts, promissory notes and installment payments. Differentiation and integration
and their uses in business and economics are also included
Learning Outcomes:
Upon completing this subject, student wiil be able to
1. Calculate simple and compound interest in business situations over periods
measured in days, months, or years, including the use of the appropriate formulae
2. Perform standard business calculations involving the niore common ratios used to
assess profitability and liqmdmr
8 | Learning outcomes 3. Perform standard investment appraisal involving paybac.k average rate of return,
internal rate of return, and net present value
4, Perform standard bankruptcy calculations involving assets and liabilities, secured
and unsecured creditors, and dividends
5. Perform calculations of index numbers involving basic indices relative to price and
- - to quantity, including a change in the base year :
6. Use and understand appropriate mathematical and busmess termmolouy
Transferable Skills: | = - By actwely participating in class discussions and in-class assignments, each student
Skills and how they will improve communication and analytical skills.

g |are developed and { * By completing homework assignments, each student will enhance analytical skills
assessed, Project and | » . By finishing three examinations, each student will improve teamwork, analytical,
practical experience aned communication skills through identifying and applying statistical analysis to
and Internship cormnon business and accounting problems

Teaching and learning are in the forms of lectures, tutorials, discussions and
Teaching-learning presentations. Student centered learning is enhanced via active learning and group
and assessment | presentations. Formal assessment are in the form of tests, assignment/project paper,

10 . . : : :
strategy presentations and final examination. Informal assessment will be done from time to time

to monitor students' progress and to prepare students for formal assessments.
Synopsis T}}is subject will cov‘ering topics such as Simple Interest, Promissory Notes, Trade

11 ynop Discount and Cash Discount, Retailing Mathematics, Sequences, Installment Purchase,

Compound interest, Annuity and Calculus
Mode of Delivery Lectures, tutorials, discussions and presentations.
12 Lecture, Tutorial,
Workshep,
Seminar, ete.
Coursework 40%
13 Assessment Final Examination 60%
Methods and Types | TOTAL 100%
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Content outline of
the course/moduie
and the SLT per
topic

Topics Covered

Lecture

Tutorial

Lab

Self
directed

1. Simple and compound interest

L.1.

Terminology

Understanding of terms: principal, rate of
Interest, time period, loan, overdraft, investor,
borrower, drawer, drawee, acceptor, negotiable
instrument, endorsement, banker’s discount,
maturity, face value, tender, at par, redemption,
hire purchase terms, deposit, installment
payment, balance owing, present value.

1.2

Simple interest

Calculate the amount of simple interest on a sum
borrowed or deposited for:

S o

1
1

b

<.

1.

4.

oo

e

E:

1.

a
b.

C.

a single year

a number of years

a number of months

a number of days

a combination of above, which may involve a
fractional or decimal from

.2.1 Formula for simple interest
.22 Formula for:

. a. rate of inferest
‘principal borrowed or deposited
number of years for which the principal was
borrowed or deposited
2.3  Use the formula to calculate:
the rate of interest charged for discounting a
bill of exchange

. the present value of a bill of exchange

amount of interest pavable on a discounted bili
of exchange
amount of interest payable on a discounted bill
of exchange

amount of interest charged ona Iure purchase k

transaction
rate of interest charged on a hire purchase
transaction . ...

2.4 Use the “product mcthod to calcufate the

amount of simple interest:

payable to the holder of a bank account
payable by the holder of a bank account
Calculate the final balance figure on a bank
account
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L3 Compound interest

1.34

1.3.5

Calculate the amount of compound interest
on a sum deposited or borrowed for:

a single year

a number of years

a number of months

a number of days

a combination of above

Calculate compound interest using formula
Use the compound interest formula to
calculate

appreciation in value of property

an increase in a sum deposited in an
interest bearing account

an increase in a sum borrowed

. an increase in the value of an investment

Compare amounts of compound interest
and simple interest on a sam borrowed or
deposited

Compare an appreciation in value of

.. property at compound interest with the cost

13.6

of a loan at simple interest to purchase the

property
Use the rearranged Lompound interest

- formula to calculate

a. the present value

" b. The rate of interest

2, Stock exchange
2.1 Terminology

2.1.1

Terms: issued capital, ordinary shares,
preference shares, par value, market
value, share dividend, percentage vield,
debenture, interest rate, stock, unit
price, bid and offer prices, commission
‘charge, investor’s income. :

22 Com;mny shares

221
"2
223

224
225

Value of a purchase and/or a sale of -

" shares
Commission costs in the purchasc and
sale of shares
Profits and losses from the purchase
and sale of shares
Dividend payments on shares
Percentage yield on an investment in
shares

2.3. Debentures

2.3.1. Value of purchase and/or sale of
debentures

2.3.2. Imterest/payment on debentures

2.3.3.  Profit remaining for shareholders after
payment of interest on debentures

2.3.4. Percentage yield on an investment in
debentures

2.4 Stocks
2.4.1  Value of purchase and/or sale of stock
2.42  Commission costs in a purchase and

sale of stock
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243  Interest payments on stock
244  Profits and losses from the purchase

and sale of stock

245  Percentage vield on an investment

2.5 Unittrusts
2.5.1  Value of a purchase and/or a sale of

units

2.5.2  Commission charges in the purchase

and sale of units

2.5.3  Profits and losses from the purchase

and sale of units

2.54  Dividend payments on units
2.5.5  Percentage yield on an investment in

units

3. Business Ownership
3.1 Terminology

3.1.1

Terms: sole trader, partnership, limited
company, fixed costs, variable costs, total
costs, cost price, selling price, opening
stock, closing stock, average stock, cost of
stock sold (cost of sales or cost of goods
sold), gross profit or loss, net profit or loss,
revenue break-even point, overhead

" expenses, turnover, fixed assets, current

“assets, amounts due after more than 1 year
(long-term liahilities), amounts due within 1
year {current liabilities), capital invested,
net worth B

3.2 Revenue and costs
3.2, 1  Fixed costs
3.2.2  Variable costs
32,3 Total costs .
324 Interpret a figure for total costs
3.2.5  Salesrevenue

: 3.3 Break-even analysis
- 3.3.1 Break-even chart
.3.3.2 Estimate

..a. - break even point ~ .

b. level of output which yields a specific |
level of profit

c.  profit or loss at a specific leve! of
output

3.3.2 Calculate break-even point
3.3.3 Calculate level of output which yields a

specific level of profit

3.3.4 Calculate the profit or loss at a specific

level of output

3.3.5 Calculate the contribution per unit

3.4 Trading and profit and loss accounts
34.2  Average stock
34.3 Cost of stock sold
344 Grossprofit
34.5 Overhead expenses
34,6  Netprofit
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3.5 Balance sheets
351 Fixed assets
3.5.2  Current assets
3.53 Amount due afier more than 1 year
(long-tern liabilities)
3.5.4 Amount due within I year (cwrent
liahilities)
3.5.5 Total assets and total liabilities
3.5.6 Calculate capital:
a.  Af the start of a year
b.  Atthe end of a year
3.5.7 Net worth

4. Profitability and liquidity
4.1 Terminology
4.1.1  Terms: ration, furnover, working
capital, total borrowings, stockturn
4.2 Ratios to assess profitability
4.2.1  Gross profit percentage
422  Rate of stock turnover
4.2.3 - Net profit percentage
424  Expense ratio
4.2.5 . Percentage return on capital
4.2.6  Interpret ratio to assess profitability
4.3 Ratios to assess liguidity
4.3.1 = Working capital ratio
432  Acid test ratio '
433  Borrowing ratio
4.3.4  Average credit granted ratio
4.3.5  Average credit taken ratio
4.3.6  Interpret ratios to assess hqu:dm
5. Invesiment appraisal Co
3.1 Terminology
5.1.1  Terms: opporfunity cost, deprec:auon,
o inves{ment project
5.2 Payback
5.3 Average rate of return
* 5.4 Net present value _
5.5 Infernal rate of return
3.6 Appraisal
5.6.1  Interpret calculations of investment
appraisal
5.6.2  Make a judgement on alternative
investment projects
6. Bankruptey

6.1 Terminology
6.1.1  Terms: assets and liabilities, secured
and unsecured creditors, rate of
dividend, insolvency, winding up
expenses
0.2 Assets and liabilities
6.2.1  Liabilities and assets of an insolvent
business
6.2.2  Express assets as:
a. afraction of the liabilities
b. apercentage of the liabilities
6.2.3  Net assets of an insolvent business
6.24  Value of assets
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6.3 Secured and unsecured creditors
6.3.1  Sum owing to secured creditors
6.3.2  Sum available for unsecured creditors
6.4 Dividend
6.4.1 Dividend available for unsecured
creditors
64.2  Sum payable to an unsecured creditor
64.3  Amount owed to an unsecured creditor
who receives a stated payment

. Depreciation of business assets

7.1 Terminology
7.1.1  Terms: asset, depreciation, book value,
residual value, working life,
depreciation schedule.
7.2 Egual instalment method
7.2.1  Total depreciation
7.22  Annual depreciation
723 Bookvalue
724  Depreciation schedule
7.3 Diminishing balance method
7.3.1 - Annual depreciation
7.3.2 . Bookvalue
7.3.3 - Depreciation schedule

_ 85 Change of base year

Index number
8.1 Terminology

~8.1.1  Terms: Base year, current }'c.ar, price
index, quantity index, composite index,
weighted

8.2 Price index number

8.2.1  Calculate price r_f_:]aﬁVf:

8.3 Quantity index number

8.3.1  Calculate quantity relative

8.4 Composite index number

84.1  Calculate weighted average index
. nuimnber e
©:8.5.1 Calculate change of base yeér fora
“ .. . .givenindex i _
a. - Calculate a chain base index

Total Notional Hour

42

0

0

78

TOTAL LEARNING HOUR

120

CREDIT HOURS

3

15

Main references

supporting
course

the

L.
2.
3.

Professional Publication.

Andre Francis, 2014, “Business Mathematies and Statistic”, Thomson.
Zin Ibrahim, 2012. “Business Mathematies”, Mc-Graw Hill.
LCCl Advanced Business Calculations, 3™ Level, Third Edition.

SBT

16

Additional
references
supporting

course

the

2.
3.

L.

Ong Beng Sim, 2012. “Ace Ahead: Mathematics Vol.1", Oxford Fajar.
Wang Wei, 2008. “Ace Ahead: Mathematics Vol.2”, Oxford Fajar.

Teoh Kok Soo, 2007, “Matriculation Mathematies”, Pelangi.
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““Name of Course "

| ‘Mathematics:

Course Code DIA 3006
3 | Ratonmale  for  the ] This module allows the students to enable the student to understand This course important for
inclusion of  the | 40 ctudent to appropriate the concepts and mathematical techniques in the field of business
course/module  in  the
programme and management
4 | Total Student Face to Face Non Total Guided and
Learning Time Face to face Independent Learning
(SLT)
L = Lecture L T P 0 SDL
T = Tutorial
P = Practical 42 78 120
O = Others
SDL=Self directed
learning
5 | Credit Yalue 3
6 | Prerequisite (if any) | None
7 | Objective This course introduces the uses of mathematics techniques in the field of the business and
management. Topics include simple interest, compound interest, annuity, trade cash discounts,
promissory notes and installment payments. Differentiation and integration and their uses in
business and economics are also included
8 | Learning outcomes | Learning Oufcomes:
Upon completing this subject, student will be able to
1. Caleulate simple and compound interest in business situations over periods measured in
days, months, or years, including the use of the appropriate formulae
2. Perform standard business calculations involving the more common ratios used to assess
profitability and liquidity o
3. Perform standard investment appraisal involving payback, average rate of return, internal
rate of return, and net present value
4. Perform standard bankruptey calculations invelving assets and liabilities, secured and
unsecured creditors, and dividends
5. Perfonm cateulations of index numbers involving basic indices relative to price and to
quantity, including a change in the base vear
6. . Use and understand appropriate mathematical and business terminology
9 | Transferable Skills: | = - By actively participating in class discussions and in-class assignments, each student will
Skills and how they _improve communication and anatytical skills. - -
are developed and | » By completing homework assignments, each student will enhance analtytical skills
assessed, Project and | » - By finishing three examinations, each student will improve teamwork, analytical, and
practical experience communication skills through identifying and applying statistical analysis to commeon
and Internship business and accounting problems
10 | Teaching-learning Teaching and learning are in the forms of lectures, tutorials, discussions and presentations.
and assessment | Student centered learning is enhanced via active learning and group presentations. Formal
strategy assessment are in the form of tests, assignment/project paper, presentations and final
examination. Informal assessment will be done from time to time to monitor students' progress
and to prepare students for formal assessments.
11 | Synopsis This subject will covering topics such as Simple Interest, Promissory Notes, Trade Discount and
Cash Discount, Retailing Mathematics, Sequences, Installment Purchase, Compound interest,
Annuity and Calculus
12 | Meode of Delivery Lectures, Group discussion & presentation
Lecture, Tutorial,
Workshop,
Seminar, etc.
13 | Assessment Coursework 40%
Methods and Types | Final Examination 60%
TOTAL 100%
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Content outline of
the course/module
and the SLT per
topic

Topics Covered Lecture § Tuiorial | tab | S
Learning
Basic Mathematics 3 6
1. Demonstrate the order of operations in formulae,
including brackets, powers and roots
2. Calculate percentage and proportions
3. Calculate answers to an appropriate number of
decimal places or significant figures
4. Solve simple equations, including two variable
simultaneous equations and quadratic equations
5. Prepare graphs of linear and quadratic equations
6. Use of formulae, including negative powers as in
the formula for the learning curve
7. Percentage and ratios
8. Basic algebraic technigues and solution of
equations, including simultaneous equations and
equations and quadratic equations
Simple and compound interest 6 9

Terminology

1.

Understanding of terms: principal, rate of interest,
time period, loan, overdraft, investor, borrower,
drawer, drawee, acceptor, negotisble instrument,

~endorsement, banker’s discount, maturity, face

value, tender, at par, redemption, hire purchdse
terms, deposit, installment payment, baimce owing,

present valye.

Simple imterest

1.

O

e e = I - S

14,
13,

16,
17.
18.

19.

Calculate the amount of simple interest on a sum
borrewed or deposited for

a single year .

a number of years

a number of months

a pumber of days -

~a combination of above, \\hlch may mvolve a
- fractional or decimal from S

Formula for simple interest
Formula for;
rate of interest

. principal borrowed or deposited
. number of years for which the principal was

borrowed or deposited

. Use the formula to calculate:

13.

the rate of interest charged for discounting a bill of
exchange

the present value of a bill of exchange

amount of interest payable on a discounted bill of
exchange

amount of interest payable on a discounted bill of
exchange

amount of interest charged on a hire purchase
transaction

rate of interest charged on a hire purchase
transaction

Use the “product method” to calculate the amount
of simple interest:
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2(). payable to the holder of a bank account
21. payable by the holder of a bank account
22, Calculate the final balance figure on a bank account
Compound interest
i. Caleulate the amount of compound interest on a
swin deposited or borrowed for:
i, asingle year
iti. anumber of years
iv. anumber of months
v. anumber of days
vi. acombination of above
vii. Caleulate compound interest using formula
viii. Use the compound interest formula to calculate
ix. appreciation in value of property
X. an increase in a sum deposited in an interest bearing
account
xi. anincrease in a sum borrowed
%ii. anincrease in the value of an investment
xiii. Compare amounts of compound aterest and simple
* interest on a sum borrowed or deposited
xiv. - Compare an appreciation in value of property at
~ compound interest with the cost of a loan at simple
interest to purchase the property '
xv, Use the rearranged compound mtercst f{)rmu]a to
: caleulate ' :
xvi. the present value
23, The rate of interest

Stock exchange
Terminology
o Terms: issued capital, ordmary shares, preference
shares, par valie, market value, share dividend,
percentage yield, debenture, interest rate, stock, unit
price, bid and offer prices, commission charge
investor’s income. :
Ccmpany shares
=" Value of a purchase and/or a saie of shares
e Commission costs in the purchase and sale of shares
s Profits and losses from the purchase and sale of
shares
+ Dividend payments on shares
s Percentage yield on an investment in shares
Debentures
s Value of purchase and/or sale of debentures
s Interest/payment on debentures
s Profit remaining for shareholders after payment of
interest on debentures
*  Percentage yield on an investment in debentures

»  Value of purchase and/or sale of stock

e Commission costs in a purchase and sale of stock

e Interest payments on stock

» Profits and losses from the purchase and sale of
stock

»  Percentage vield on an investment
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Unit trusts

Value of a purchase and/or a sale of units
Cormmission charges in the purchase and sale of
units

Profits and losses from the purchase and sale of
units

Dividend payments on units

Percentage vield on an investment in units

Business Ownership
Terminology

Terms: sole trader, partnership, limited company,
fixed costs, variable costs, total costs, cost price,
selling price, opening stock, closing stock, average
stock, cost of stock sold (cost of sales or cost of
goods sold), gross profit or loss, net profit or loss,
revenue break-even point, overhead expenses,
turnover, fixed assets, current assets, amounts due
after more than 1 vear (long-term liabilities),
amounts due within 1 year (current liabilities),
capital invesied, net worth

Revenue and costs

) leed costs
" Variable costs

Total costs . :
Interpret a figure for total costs
Sales revenue

Break-even analysis

e

Break-even chart

Estimate

break even point. :

level of output which yields a specific level of profit
profit or loss at a specific lev el of output

Calculate break-even point

Calculate level of output which yields a specif:c

" level of profit
. Caleulate the proﬁt or loss at a spcc:ﬁc Ie:vei of

output
Calculate the contribution per unit

Trading and profit and less acconnts

Average stock
Cost of stock sold
Gross profit
Overhead expenses
Net profit

Balance sheets

-

Fixed assets

Current assets

Amount due after more than 1 year (long-tern
liabilities)

Amount due within I year {current liabilities)

Total assets and total liabilities

Calculate capital:

At the start of a year

At the end of a year

Net worth

12
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Profitability and liquidity
Terminology
s Terms: ration, turnover, working capital, total
borrowings, stockturn
Ratios to assess profitability
»  (ross profit percentage
* Rate of stock turnover
»  Net profit percentage
s  Expense ratio
*  Percentage return on capital
» Interpret ratio to assess profitability
Ratios to assess liquidity
s  Working capital ratio
*  Acid test ratio
s  Borrowing ratio
s  Average credit granted ratio
s Average credit taken ratio
¢ Interpret ratios to assess liquidity

12

Investment appraisal
Terminology
= Terms: opportunily cost, depreciation, investment
project o
Payback
Average rate of retuirn
Net present value
Internai rate of return
Appraisal : .
o Interpret calculations of investment appraisal
¢ Make a judgement on alternative investment
projecis : -

Bankruptey
Terminology
e Terms: assets and labilities, secured and unsecured
" creditors, rate of dividend, insolvency, winding up
.. . expenses
Assefs and liabilities SR
# [Liabilities and assets of an insolvent business
s Express assels as: B
e g fraction of the liabilities
» apercentage of the liabilities
*  Net assets of an insolvent business
*  Value of assets
Secured and unsecured creditors
*  Sum owing to secured creditors
s« Sum available for unsecured creditors
Dividend
o Dividend available for unsecured creditors
®  Sum payable to an unsecured creditor
«  Amount owed to an unsecured creditor who
receives a stated payment

12
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Depreciation of business assets
Terminelogy
* Terms: asset, depreciation, book value, residual
value, working life, depreciation schedule.
Equal instalment method
¢ Total depreciation
¢ Annual depreciation
o  Book value
+  Depreciation schedule
Diminishing balance method
+  Annual depreciation
+ Book value
e  Depreciation schedule

Index number 3 6
Terminology
¢ Terms: Base year, current year, price index,
guantity index, composite index, weighted
Price index number
s  Calculate price relative
Quantll:} index number
e - Calculate quantity relative
Composutemdex number
e - Caleulate weighted average index number
Change of base year
s Calculate change of base year for a given index
o _ Calculafe a chain base index
L]
Total Notmnal Hour 42 0 78
TOTAL LEARNING HOUR ' 120
CREDIT HOURS 3
I5 | Main references | ¢ Andre Francis, 2014. “Business Mathematics and Statistic”, Thomson.
supporting the | o Zin Thrahim, 2012. “Business Mathematics”, Mc-Graw Hill.
course . |e LCCl Advanced Business Calcu}atmns 3 Level Tl’urd Edition. SBT Professional
‘| - - Publication. ;
16 | Additional ¢ Ong Beng Sim, 2008. “Ace Ahead: Mathematics Vol.1”, Oxford Fajar.
references ¢ Wang Wei, 2008. “Ace Ahead: Mathematics Vol.2*, Oxford Fajar.
supporting the Teoh Kok Soo, 2007, “Matriculation Mat’hematics”, Pelangi.
course
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“"Name of Course .| Financial’Accounting I1 -

Course Code DIA 3009
Rationale for the | Accountingknowledge is an impertant component of managing a business. Financial

3 inclusion of the | stability of a firm depends on the inflow and outflow of cash and therefore managing
course/module in | finance becomes fundamental
the programme

Face to Face Nen Total Guided and
Face to face | Independent Learning
Total Student | L = Lecture L T P 0] SDL

4 Learning Time | T = Tutorial

(SLT) P = Practical 28 0 14 0 78 120
O = Others
SDL=Self directed
learning

5 | Credit Value 3

6 | Prerequisite (if any) | None

b Objective To examine the students knowledge and understanding of the theory of accounting and its

applications to the practical situations,
At the end of this course the student should be able:
1. prepare accounting statements and data in accordance with aceounting standards and
. the accounting framework
8 | Learning outcomes 2. wuse and interpret accounting statements and data
3. apply account for groups and changes in capital structure
4. Explain the conceptual aspects of financial accounts
Transferable Skills: | = By actively participating in class discussions and in-class assignments, each student
Skills and how they will improve communication and analytical skills.

g |are developed and | = By completing homework assignments, each student will enhance analytical skills
assessed, Project and { = By finishing three examinations, each student will improve teamwork, analytical, and
practical experience communication skills through identifying and applying statistical analysis to common
and Internship business and accouniing problemis

. . Teaching and learning are in the forms of lectures, tatorials, discussions and presentations.
Teaching-learning = =T . . . ‘ .
and assessment Student cegtered.legmmg is cnhmjced via .actn'e lefamalng and group present_atmns. Formal
10 strategy * | assessment are in the form of tests, assignment/project paper, presentations and final
examination, Informal assessment will be done from time to time to monitor students'
progress and to prepare students for formal assessments,

" This subject covers the recording of business transactions by using double entry system,
the book of prime entry, extraction of the trial balance and bank reconciliation. It explains
the distention between capital and revenue expenditure, fixed and curent assets. It
erphasizes on the preparation of sole trader, club and association Trading, Profit & Loss.
Income and expenditure accounts and balance sheet together with necessary year-end

. adjustments.
1 Synopsis
This subject also outlines the ledger accounts and preparation of financial statements fore
sole traders, partnerships, limited liability companies and non-trading organizations. It
discuss the special areas of accounts such as control accounts, consignment, branch
accounts, manufacturing, incompleted records, stock value and bill of exchange. It also
explains the calculation and interpretation of financial statement by using accounting
ratios.
Mode of Delivery Lecture, Tutorial and discussion
12 Lecture, Tutorial,
Workshop,
Seminar, etc.
Coursework 40%
Assessment Final Examination 60‘;/:1
13 Methods and Types TOTAL 100%
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Content outline of
the course/module
and the SLT per
topic

Topics Covered

Lecture

Tutorial

Self-directed
Learning

The recording by double entry book-keeping of
simple iransactions concerning the purchase and
sale of goods and the receipt and payment of
cash,

(a) Books of prime entry relating to: cash and

bank, purchases, sales, returns inwards,
returns outwards, Journal proper.

(b) Methods of payment and receipt: cheques,

Standing Orders, Credit Transfer, Direct
Debits.

(c) Bank reconciliation
(d) Trade and cash discounts - essential

difference and how they are recorded.

(e) Petty cash book and imprest system.
(f) The ledger and its possible sub-divisions.

The distinction between personal, real and
nominal accounts.

9

. The objects and extraction of the frial balance.

Types of errors and their effect, if any, upon the
trial balance, and on the net profit. The correction
of errors not involving the use of a Suspense

Account.

. The dlstmctmn between:
(a) Capital and revenue expendlture
(b) Fixed and current assets

. Treatment of : _
{a} adjustment for accruals and pre-payments
(b) depreciation -- straight line and reducing

balance methods

{c} provision for bad and doubtf'ul debts
(d) opening and closing stock for Trading

Account purposes

s, The preparation of :

(a) Receipts and Payments Accounts, Income

‘and Expenditure Accounts

(b) Trading and Profit and Loss Accounts
"{c) Balance Sheets

‘Ul

6. Control Account

Terms used, purpose and importance of] items
under sales/purchases ledger control accounts
and transfer between; credit balance on
respective ledgers; relationship between fixed
control account and plant register and
accurnulated provision for depreciation on the
plant register.

7.

Stock Valuation
Importance of; current asset on the balance
sheet
Stock valued at cost on net realizable value
Meaning of cost, realizable and net
realizable value
Physical stocktaking as a big basis for stock
valuation

12

63




Adjustment for physical and year end; effect
on stock valuation

Stock losses

Cost of good stolen from stock; loss arising
from fire; flood ete and recording entries as
for an insurance claim

8.

Branch Accounts

Meaning of branch
Control of cash, stock and selling price of
goods at the branch;
Record branch/transactions in Head office
ledger.
Record Head office transactions and prepare
Head office Trading Account
Charging goods from Head Office to branch
at cost
Branch stock account in colummar form;
relationship between gross profit mark-up and
margin use of goods to branch account;
Branch debtors contrel/branch cash control
and profit and loss accounts.
Charging goods from head office to branch at
selling price, where selling prices are set to

- give a consistent margin of grass profit.
Two-column branch . accownt; authorized
reductions of normal prices; identify and
record stock losses; branch stock adjustmcnt
account,

W

14

9.

Calculation and mterpretatmn of the following
accounting ratios!
ROCE (Retutn on Capttaf Employed)
Profit to Sales
Sales to Capital Emp10} edt

- Current ratio

Liquidity ratio
Rate of stock turnover

12

Total Ngotional Hour

42 -

14

78

TOTAL LEARNING HOUR

120

CREDIT HOURS

3

15

Main references
supporting the course

College Pub

Carl S. Warren and fames M, Reeve (2013) Accounting (26".ed). South-Western

16

Additional
references
supporting the
course

Rajgor

McGraw-Hill Education

(11th. Ed) Wiley

Akshay Rajgor (2015) Understand Accounting Tertms: Learn Easily. Akshay
Jae K. Shim Ph.D. and Joel G. Siegel Ph.I3, CPA (2014) Accounting Handbook
{(Barron's Accounting Handbook). Barron's Educational Series

John Wild and Ken Shaw (2014) Fundamental Accounting Principles (22™.ed).

Jerry J. Weygandt, Paul D. Kimmel and Kieso (2013) Accounting Principles
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“‘Name of Course’

Cost“Accounting T 75 0770

2 Course Code DIA 3014
Rationale for the | The purpose of cost accounting, the terminology used and the methods by which the cost

3 inclusion of the | of operations, processes, depariments, products or services are ascerfained using the
course/module  in | absortion principle
the programme

Face to Face Non Total Guided and
Face to face Independent
Total Student 7" Tecrure LT |P | O SDL Learning
4 Learning Time | T = Tutoral
(SLT) P = Practical 42 78 120

Q= Others
SDL=8elf  directed
learning

5 Credit Value 3

6 | Prerequisite(if any) | CO°rccountingl
The aim of the examination is to test the candidate’s knowledge and understanding of:
1. The methods, principles and technigues by which both planned and actual costs of

" Objective operations, processes, departiments, products or services are established

2. Responsibility for effective use of resources involving control by variance analysis
3. Relevant costs for decision making
Upen the completion of this module students will be able:

8 1. Explain the role of Cost accounting within an orgamzatmu and the requirement for

Learning outcomes Costing information

2. Apply 1he prmc;p]es of costmg in straightforward scenarios
Transferable Skifls: | = By actively participating in class discussions and in-class assignments, each student
Skills and how they will improve communication and analytical skills.

g |2 developed and | = By completing homework assignments, each student will enhance analytical skills
assessed, Project and [ » By [inishing three examinations, each student will improve teamwork, analytical,
practical experience - and communication skills through identifying and applymg statistical analysis to
and Intemship ©common business and accounting problems °

Teaching and learning are in the forms of lectures, prz_lctlcals, projects and presentations.
Teaching-learning | Student centered learning is enhanced via activé learning and group presentations.
10 | and assessment | Formal assessment are in the form of tests, project paper. presentations and final
strategy examination. Informal assessment will be done from time to time to monitor students'
progress and to prepare students for formal assessments.
The purpose of cost accounting, the terminology used and the methods by which the cost
. of operations, processes, departments, products or services are ascertained using the
11 Synopsis absortion principl
principle.
Elementary aspects of the marginal principal, optional techniques and costing systems.
Mode of Delivery Lectures, Group discussion & presentation.
12 Lecture, Tutorial,
Workshop,
Seminar, ete.
Coursework 50%
Final Examination 50%
A TOTAL 100%

13 ssessment

Methods and Types
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Content outline of
the course/module

3 Eecture Tutorial Ltab Seif-
Topics Covered P
Learning
1. Standard costing and variances 21 40

(a) Technigue of standard costing

(b} Types of standard: ideal and attainable

(¢} Uses of standard costing

(d) Factors to be considered in setting standard
material prices, standard iabour and overhead
rates, standard times, standard efficiency,
standard material quantities and standard losses

(e) Standard product cost

(f) Budgeted profit and actual profit

(g) Profit variance

(h) Total material variance

(i) Total material price variance

(i) Material usage variance

(k) Effect of losses and scrap on the usage variance

(i} Total direct labour variance

14 and_ the SLT per (m) Effect of idle time treatment on labour variances
topic (n) Total variable overhead variance
{0} Totai fixed overhead variance
{p} Fixed overhead volwme variance
{q) Budgeted fixed overhead volume variance
{r) Ratios of production volume, efficiency or
productivity, and capacity
2. Acconnting systems ' S 21 38
{a) Integrated and non-integrated accounting systems
{b)} Control accounts o
(c) Post entries in a ledger, or prepare journal entries
for an integrated accounting system
{d) Posi entries for non-integrated accouting s
{(e) Reconciliation in non-integrated accounting
system : o
- (f) Profit reconciliation statement in noa-integrated
“‘accounting system .
Total Nofional Hour ' 42 0 0| 78
TOTAL LEARNING HOUR e ' 120
CREDIT HOURS - . 3
Main references = Charles T. Homgren, Srikant M. Datar and Madhav V. Rajan (2014) Cost
15 | supporting the Accounting {15th. Edition): Prentice Hall
course
e  William Lanen, Shannon Anderson and Michael Maher (2013) Fundamentals of
Cost Accounting (4th.ed): McGraw-Hill/Irwin
e Michael R. Kinney and Cecily A. Raiborn (2012) Cost Accounting:
Foundations and Evolutions (9th.ed): Cengage Learning
Additional « Anthony A. Atkinson, Robert S. Kaplan, Ella Mae Matsumura and S. Mark
16 references Young (2011) Management Accounting: Information for Decision-Making and
supporting the Strategy Execution {6th Edition): Prentice Hail
course * Ray Garrison, Eric Noreen and Peter Brewer (2011) Managerial Accounting

(14th Edition): McGraw-Hill/Trwin

Charles T. Horngren, Gary L. Sundem, William O. Stratton and Dave
Burgstahler (2010) Introduction to Management Accounting: Chapters 1-14
(15th Edition): Prentice Hall
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1 “Name of Course” | Management Accounting 11° 000000
2 Course Code DIA 3013

Rationale for the | Matapelajaran ini membantu pelajar memahami prinsip-prinsip asas berhubung keadaan
inclusion of  the | kosjangka pendek dan kaedah membuat keputusan jangka pendek. Memahami cara-cara

3 course/module  in | penyediaan kos-kos serta belanjawan umum juga mampu menaksirkan pelaburan.
the programme
Face to Face Non Total Guided and
Total Student T - - > = Fac; ]t:)oLface InLdeeE::i:ent
4 %’éeﬁ;l)]ing Time | 1_ Tyl &
P = Practicat
O = Others 42 8 120
SDL=Self directed
leaming
5 | Credit Value 3

6 | Prerequisite(if any) | Management Accounting |
The aim of the examination is to test the candidate’s knowledge and understanding of

Objective e The methods, principles and technigues by which both planned and actual costs of
operations, processes, departments, products or services are established
» Responsibility for effective use of resources involving control by variance analysis
e Relevant costs for decision making
Upon completion this subject students should be able to:
1. Identify the costing methods and technigues available.
2. Apply appropriate methods and techniques which an organisation can use to
calculate costs under different situations,
Construct budgets for both planning and control purposes, including cash flow
forecasts.

(%]

8 | Learning outcomes

4. Xdentify all aspects o‘r uorkmg capital management,
5. Apply how information tecimolooy can assist when preparing information for
manggement.
Transferable Skills: | * By actively participating in class discussions and in-class assignments, each student
Skills and how they will improve communication and analytical skills.

g | e developed and | = By completing homework assignments, each student will enhance analytical skills
asscssed, Project and | = - By finishing three examinations, each student will improve teamwork, analytical,
practical experience and commnuunication skills through identifying and applymﬁ statistical analysis to
and Intemnship ' - common business and accounting problems

Teaching and learning are in the forms of lectures, pr: actlcals pro]ects and presentations.

Teaching-learning Student centered learning is enhanced via active learning and group presentations.

10 | and assessment | Formal assessment are in the form of tests, project paper, presentations and final
strategy examination. Informal assessment will be done from time to time to monitor students'

progress and to prepare students for formal assessments.

- This subject develops the effective assessment of the cost effects of the various
alternatives open to management. The basic principles which short term decisions

11 Synopsis should base and appreciation of the short term profit control.

- Also discuss the comprehension of control documents and variance, the effects of
management decisions on the cash flow and budgeting, the appreciation of useful
techniques on investment appraisal.

Mode of Delivery Lectures, Group discussion & presentation.

12 Lecture, Tuterial,

Workshop,
Seminar, etc.
Coursework 350%
Assessment Final Examination 50;%1
13 Methods and Types TOTAL 100%
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Content outline of
the course/madule
and the SLT per
topic

Topics Covered

Lecture

Tuteral

Lab

Self-diterted
Learming

1. Long term decision making and control

a)
b}
c)

d)
€)

Difference between long-term and short term
decision making

Relevant and irrelevant costs in project
appraisal

Traditional project appraisals techniques:
Payback and Accounting Rate of Return
Discounted Cash Flow (DCF)

Definition: Cash flow, time value of money,
discounting, compounding, etc.

Assumptions on which DCF project appraisal is
based

Net Present Value (NPV)

Internal Rate of Return (IRR)

Comparison: NPV and IRR

Profitability Index

Cost of Capital

Risk analysis

Inflation

12

23

2. Product cost ascertainment

()
(b)
(©
(d)

(e)
8]

Ascertain of costs of operations, processes,

- departments or products

Preparation of operating statements and
product costs on a absorption cost basis
Preparation of operating statements and
product costs on a marginal cost basis
Accounts and products costs for process
industries ' '

Joint and by-products

Principles of Activity Based Costing (ABC)

25

3. Transfer pricing and performance evaluation

{a)
- ®)
o
()
(e)
(f)

(g)
(h)

Advantages and disadvantages of
decentralization

Definition and comparison: profit centres, Cost

centres and investment centers :
Evaluation of centres on the basis of ratios -
Contrast ROCE withRTL ™

Proﬁtablht}' and Use of Assets Rataoq
Transfer pricing

Market and cost based transfer prices
Performance evaluation in non-profit making
organisations

28

Total Notional Hour

42

]

78

TOTAL LEARNING HOUR

120

CREDIT HOURS

3

15

Main references
supporting the
Course

e  Garrison, Ray H. (2014) — Managerial Accounting, 14%, Ed,, McGraw Hill-Irwin.

16

Additional
references
supporting the
course

»  Weygant, Jerry I, Keiso, Donald E. & Kimmel, Paul D. (2012)

— Managerial

Accounting: Tools for Decision-Making, 2", Ed., John Wiley and Sons Inc.
* Hongren, Sundem & Stratton (1996) — Introduction to Management Accounting,
10". Ed. Prentice Hall, New Jersey.
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_ “Name of Course

‘| Quantitative Techniques T - 0T

2 Course Code DIA 3008
Rationale for the | Achieve an overall understanding of how and why statistics and mathematics are used in

3 inclusion of the | economic and business decisions.
course/module in
the programme

Face to Face Non Total Guided and
Face to face Independent Learning
Tatal Student L = Lecture L T P O SDL
4 Learning Time | T = Tutorial
(SLT) P = Practical 28 0 14 0 78 120

O = Others
SDL=Self directed
learning

5 | Credit Value 3

6 | Prerequisite if any) Mathematics, Quantitative Techniques I
This module provides an understanding of the main mathematical, statistical and
econometric techniques that underpin finance and investment models and their application

7 Objective in practice. Initially, mathematical methods will be reviewed, and this will be followed by

coverage of inferential statistical methods. The module will countinue by exploring further
topics in regression analysis and introduce time series models of returns and financial
market volatility.
On completing the module, students should be able to:
1. Characterise financial time series using stochastic processes
8 | Learning outcomes 2. Identify relevant sampling theory and estimation theory
3. "Apply multiple regression analysis to financial variables
4, Identify the assumptions underlying regression analysis and their implications
Transferable Skills: | = By actively participating in class discussions and in-class assignments, each student will
Skills and how they improve communication and analytical skills.

g | e developed and | ®» By completing homework assignments. each student will enhance analytical skills
assessed, Project and | ® By finishing three examinations, cach student will improve teamwork, analytical, and
practical experience . communtication skills through identifying and applymg statistical analysis to common
and Internship " business and accounting problenis

. . Teachmg and learning are in the forms of lectures, tutorlais dlscussmns and presentations.
Teaching-learning 4
and assessment Student centered learning is enhanced via active learning and group presentations. Formal

10 assessments ‘are in the form of tests, assignment/project paper, presentations and final

strategy L : . ) . : . ]
examination. Informal assessment will be done from time to time to monitor students
progress and fo prepare students for formal assessiments.
This subject examines tha Data Collection, presentation Data, the meaning and use of
measures of location, elementary aspects of correlation ang regression and index numbers.

11 Synopsis Emphasises on time-series analysis, sampling and sampling istribution, hypothesis testing.

Also emphasizes on the adequacy and reliability of data, on the precautions to be taken in
the use of statistics and on the interpretation of the results of statistical calculation and tests.
Topics covered are normal distribution, chi-square test, statistical quality control and
probability.
Mode of Delivery Lecture, Assignment and discussion
12 Lecture, Tutorial,
Workshop,
Seminar, etc.
Coursework 40%
Assessment Final Examination 60%
13 TOTAL 100%

Methods and Types
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Lecture Tutorial Lab Self-directed

Topics Covered Learning
1 Typel and Type II errors 6 15

(a) Principles involved in Type I and Type II errors
(b} Type of error that may be involved in the results of
a significant test

2 Significance tests and confidence intervals (large [ 12 21

samples n>30)

(a) Critical values for large sample tests (normal
distribution table})

(b} Confidence interval for mean

(c) Confidence interval for a proportion

(d) Concept of confidence interval

{e) Find the sample number required to obtain a
confidence interval of a given size for a stated
probability

(f) One tailed and two tailed test

(g) Single mean test

(h) Single proportion test

(i) Two mean test

(i) Two proportion test

3 Quality control 12 21
Content outline of (a) Advantages to management of setting up a quality
the course/module control procedure .
and the SLT per {b) Uses of charts for mean and range
topic (¢} Construct a mean chart using the normal

distribution 0.023 point for the warning line and
0.001 point for the action line

(d) Plot sample means on a control chart and mterpret
the results

(e} Use of normal distribution to evaiuate the
probability of a single oi;servahon Eymw outside
warning/action line

(f) Use of normal distribution to evaluate the

. probability of the mean of a sample lying outside

. warning/action limits, if the mean is set mcorrectly

4 Use of computers in business statistics : 12 21
-{a) Recognise the most bus:nesses stere data on
‘computers
{b} Understand that some computer stored d'sta can be
processed statistically
(¢) Understand that graphics packages and
spreadsheet packages enable charts, diagrams and
graph to be produced
(dy Understand that spreadsheet packages and special
statistics packages allow statistical calculations to
be carried out accurately and speedily

Total Notional Hour 42 78

TOTAL LEARNING HOUR 120

CREDIT HOURS 3
Main references | 1. Basic Business Statistics: Concepts and applications, BERENSON, Mark L.,
supporting the Pearson, 2012
course 2. Brien & Correll; Quantitative Methods in Business by: 2013;Prentice Hall
Additional 1. Statistical analysis in Business by Brien, CJ and Olsson MJ: 2010; Prentice Hall
references 2. Statistics for Management by Levin, RL and Rubin, DS; 2011; Prentice Hall
supporting the | 3 Infroduction to the practice of statisitics by Moore,SD and Mc Cabe GP : 2009;WH
course Freeman and Company
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““Name of Course

| Bahasa Kebangsaan A~ -5

Course Code MPU 2213

3 | Rationale for the | Mata pelajaran Bahasa Kebangsaan (A) ini disediakan untuk mempertingkat kecekapan
inclusion of the | berbahasa, sesuvai dengan intelek pelajar untuk berkomunikasi dengan berkesan secara
course/module  in | lisan dan tulisan dalam konteks rasmi, kreatif dan bukan kreatif.

the programme

4 Face to Face Non Total Guided and
Face to face | Independent Learning

Total Student | L = Lecture L T P O SDL

Learning Time | T =Tutorial

(SLT) P = Practical 42 0 0 0 78 120

O = Others
SDL=S8elf directed
learning
Credit Value 3
¢ | Prerequisite(if any) | None
7 Objective Mata pelajaran Bahasa Kebangsaan {(A) ini disediakan untuk mempertingkat kecekapan
berbahasa, sesuai dengan intelek pelajar untuk berkomunikasi dengan berkesan secara
lisan dan tulisan dalam konteks rasmi, kreatif dan bukan kreatif,
8 Setelah mengikuti mata pelajaran ini, pelajar dapat:
s Menggunakan bahasa dengan berkesan dari segi lisan dan tulisan;
e Berkomunikasi secara lisan dengan berkesan dari segi sebutan dan intonasi,
tatabahasa, kosa kata, ungkapan dan laras; _

Learning outcomes o Memabami bahan bertulis yang berancka jenis dan gaya, dan seterusnya
mengungkapkan ﬁklran secara lisan dan tulisan dengan bahasa yang betul dan
berkesan; :

¢  Merumuskan butiran dan memperiuas sesuatu idea dengan cara yang tersusun, padat,
dan berkesan, secara lisan dan tulisan;
e  Mengarang pelbagai teks dengan bahasa vang betul dan berkesan;
9 Transferable Skills: Pelajf{r akan dapat m(.‘_n‘.'lll}_dahkall lpenget'ahufim dan penaamatan. terte:ntu seper.ti kt‘fmahiran
Skills and how they praktikal dan tanggungjawab sosial, aplikasi nilai dan professionalisme, kepimpinan dan
Y N .
i kebolehan bcrkerja secara berkumpulan.

are developed and

asscs_sed, Pro_;ec@ and Pelajar akan terlibat secara langsung di dalam bilik darjah, d1 mana ilmu pengetahuan dan

practical experience .

. emah:ran tertentu akan dinilai secara berterusan. :
and Internship
10 Teaching and leammg are in the forms of 1ectures futorials, discussions and presentations.

Teaching-learning Student centered learning is enhanced via active learning and group presentations. Formal

and assessment | assessment are in the form of tests, assignment/project paper, presentations and final

strategy examination, Informal assessmeni will be done from time to time to monitor students'
progress and to prepare students for formal assessments.

11 Mata pelajaran Bahasa Kebangsaan A ini disediakan untuk membolehkan pelajar

menguasal  kecekapan berbahasa, setaraf dengan peringkat intelek mereka untuk

Synopsis berkomunikast dengan berkesan bagi menghayati dan melahirkan fikiran tentang ilmu

pengetahuan,hal-hal persendirian dan kemasyarakatan dalam konteks rasmi, kreatif dan
bukan kreatif melalui lisan dan penulisan, serta memupuk daya pengembangan berbahasa
pelajar bagi kepentingan pendidikan tinggi dan kerjaya.

12 | Mode of Delivery Lectures, Role Play, Group discussion & presentation.

Lecture, Tutorial,

Workshop,

Seminar, etc.

Coursework 50%
13 Assessment Final Examination 50%
Methods and Types | TOTAL 100%
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Content outline of
the course/module
and the SLT per
topic

Topics Covered

Lecture

Tutorial

Lab

Self-directed
Leaming

PENGENALAN KEPADA

BAHASA MELAYU

- Dasar Bahasa

- Fungsi Bahasa Melayu

- Kedudukan dan Taraf Bahasa
Melayn

8

15

SISTEM EJAAN DAN
SEBUTAN BAKU
- Sistem ejaan Bahasa Melayu
- Sebutan Baku Bahasa
Malaysia

15

TATABAHASA
- Pengenalan
- Morfologi
- Sintaksis

15

DINAMIKA DAN APRISIAST
BAHASA

- Ragam Bahasa

- Laras B_ahasa

- Retorik -

- Gava Bahasa

- Kesantunan Bahasa _

- Membaca dan memahami

- Komunikasi di Khalayak

10

18

PENULISAN

15

Total Notional Hour

42

78

TOTAL LEARNING HOUR

120

"CREDIT HOURS

3

15

Main references
supporting the
course

Zarina Othman, Roosfa Hashim & Rusdi Abdullah. 2012 Modul Komunikasi Bahasa

Me]ayu Antarabangsa, KPT: Penerblt UKM Press.

Yong Chyn Chye, Rohaidah Mashudi, Maarof Abd Rahman, 2012, Bahasa kebangsaan
uniukpelajar luar negara: Malay 1anguage for international students. Petaling Jaya:
Pearson Malaysia

16

Additional
references
supporting the
course .

Adenan Ayob. 2009. Bahasa Kebangsaan. Shah Alam : Oxford Fajar.

Siti Hajar Abdul Aziz, 2008. Siri Pendidikan Guru Bahasa Melayu 1. Shah Alam: Oxford
Fajar Sdn. Bhd
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"7"Name of Course © | Public Speaking "

2 Course Code MPU 2223
Rationale for the | Enable students to understand existing theories, important components and the various
inclusion of the i techniques of public speaking.

3 | course/module in
the programme

Face to Face Non Total Guided and
Face to face | Independent Learning
Total Student | L = Lecture L T P 0 SDL

4 Learning Time | T = Tutorial

(SLT) P = Practical 42 0 0 0 78 120
O = Others
SDL=Self directed
learning

3 Credit Value 3

6 | Prerequisite (if any) None

7 Objective Enable students 1o understand existing theories, 1mportam components and the various

techniques of public speaking.
Upon completion of the course, the student(s) should have gained the following:
. Practice the various techniques of public speaking in order to help them increase

8 | Learning outcomes their efficiency in public and small group communication,

2. Increase their competence in giving public speeches.

3. To have competence in using ICT for effective public communication.
Transferable Skills: | = By actively participating in class discussions and in-class assignments, each student
Skills and how they will improve cominunication and analytical skills.

g |are developed and | » By completing homework assignments, each student will enhance analytical skills
assessed, Project and | = By finishing three examinations, each student will improve teamwork, analytical, and
practical experience communication skills through identifying and appl} mg stat:sncal analysis to common
and Internship -_business and accounting problems

Teaching and learning are in the forms of lectures, practlcais projects and presentations.
Teaching-learning | Student centered iearning is enhanced via active learning and group presentations. Formal
10 and assessment | assessment are in the form of tests, project paper, presentations and final examination.
strategy Informal assessment will be done from time to time to monitor students’ progress and to
prepare students for formal assessments,
This is a basic course for students primarily to prepare them with the public speaking
skills. At the earlier stage, students are exposed to concepts of idea building, research for
Synopsis topics, audience analysis and the general communication process. At the later stage, the
11 . . o ) s X .
various techniques of writing speeches, using audio visual aids, delivery of speeches from
the aspects of language and style and the non-verbal are emphasized.
Mode of Delivery Lectures, Group discussion & presentation
12 Lecture, Tutorial,
Workshop,
Seminar, etc.
Coursework 60%
Final Examination 40%
TOTAL 100%
13 Assessment

Methods and Types
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TGpiCS Covered Lecture Tutorial Lab Sc[l.t;-;ili:‘?ir:d
Introduction to Public Speaking 2 6
¢ The concept of communication
beiween the person A and B.
s Communication components  and
modules
Overcoming Nervousness through effectives 4 g
Speech Planning
» Public Speaking Apprehension
» Developing an Effective Speech Plan
Critical Listening 4 8
¢ Attending to the Speech
¢  Understanding and Retaining Speech
*  Analyzing Speech
» Speech feedback
Creating and Using Audio-Visual 4 8
e > Types, Methods, Criteria, Principles
Content outline of .. and Guidelines for creating and using
the course/module o visual aids.
14 | and the SLT per o
topic Principles of Public Speaking _ 4 8
s Delermining 2 speech goal.
" e Identifying topics -
e Analyzing the audience and the setting
Organizing and Outlining Speech 4 8
e Writing a thesis statement
s Quflining main points
e Selecting and Qutlining Supporting
: Material
e e - Creating ' the  introduction - and
" conclusion :
Practicing Speech Wording and Speech Delivery 4 8
e Types of Speaking.
¢ Component of Delivery- (Vocal
Characteristics, Articulation and Bodily
Action)
» Conversational Style- (Enthustasm,
Vocal Expressiveness, Spontaneity,
Fluency and Eye Contact).
Principles and Practices of Informative Speaking 4 6
¢ Principles and methods of informing,.
*  Speech presentation
Principles of Persuasive Speaking 4 6
¢ Principles and methods of persuasion
» Speech presentation
Speech for Special Occasions 4 6

¢  Welcoming Speech
¢ Tributes
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¢ Impromptu and other ceremonial
occasions speech

Small Group Communication 4 6
« Characteristic  of  small  group
cominunication
¢« Problem-Solving discussion Process
{meeting)

e Leading Problem-Solving Discussion
e Presenting Speech for Symposium,
Panel Discussion, Town Hall Meeting

Total Notional Hour 42 . 78
TOTAL LEARNING HOUR 120
CREDIT HOURS 3
Main references = DeVito, J.A. (2013). The Elements of Public Speaking, New York: Longman
15 supporting the
course
Additional s  Rudolph, F.V./ Katheleen, $.V. (2012). The Challenge of Effective Speaking)
references - Canada: Thomson S
16 | supporting the e Lucas, S.E.J. (2012). The Art of Public Speaking, Boston: McGraw Hill,
course

a . Hamilton, G. (2009). Public Speaking for College and Career, Boston: McGraw
Hill. - o L :
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" 'Name of Course - .| English for Business Intermediate

Course Code DIA 3012

3 | Rationale  for  the | Enhance and apply basic language skills (reading, speaking, writing and listening).
inclusion of the
course/module  in  the
programime

4 | Total Student Face to Face Non Total Guided and
Learning Time Face to face | Independent Learning
(SLT) L = Lecture L T P Q SDL

T = Tutorial

P = Practical

O = Others 42 0 0 0 78 120
SDL=8elf directed learning

5 | Credit Value 3

6 | Prerequisite (if any) | None

7 | Objective The aims of this qualification are to enable candidates to develop the ability to:

- Read and understand basic business-related English texts

- write basic English for simple,brief business communications
- understand simple,spoken and recorded business English

- pariicapatr in short conversations

8 | Learning outcomes | At the end of this course the student should be able:

I. use English competently for professional and academic purposes and use
communication technology skillfully and effectively.

2. correctly use intermediate grammatical structures in the English language.

3. compose and edit documents using an appropriate fone.

4. prepare and deliver short speeches.

3. increase oral fluency in English through participation in problem-solving tasks, case
studies and business simulations.

9 | Transferable Skills; | = By actively participating in class discussions and in-class assignments, each student
Skills and how they will improve communication and analytical skills.
are developed and | ® By completing homework assignments, each student will enhance analytical skills
assessed, Project and | * By finishing three examinations, each student will improve teamwork, analytical, and
practical experience conmumunication skills through identifying and applying statistical analysis to common
and Internship business and accounting problems '

10 | Teaching-learning | Teaching and learning are in the forms of lectures, tutorials, discussions and presentations,
apd assessment | Student centered learning is enhanced via active learning and group presentations. Formal
strategy -assessment aré in the form of tests, assignment/project ‘paper, presentations and final

examination. Informal assessment will be done from time to time to monitor students'
progress and to prepare students for formal assessments.

11 | Synopsis Reading aud Writing : o

- demonstrate understanding of simple business-related communications

-~ read,interpret and respond to simple business texts and date

- adapt simple forms of office correspondence and other data to produce

completed formats such ad charts,tables, booking forms and report forms

Speaking

- provide appropriate oral repionses to questions on familiar,

- personal matiers

- Express an opinion and discuss a topic orally
Listening

- demonstrate understanding of simple business-related enquires

- demonstrate understanding of short ,simple business-related conversations

- demonastrate understanding of short, simple business-related announcetnent,

12 | Mode of Delivery Lecture, Practical and discussion
Lecture, Tutorial,

Workshop, Seminar,
etc.

13 | Assessment Coursework 50%

Methods and Types | Final Examination 50%
TOTAL 100%
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Content outline of
the course/module
and the SLT per
topic

Topics Covered

Leciure

Tutorial

Self-
directed

Learning

1) Compsing a simple business letier of memo
1.1 Compose a letter or memo on the basis of given
data with a particular aim or instruction
1.2 Adopt an appropriate style or tone for the
particular purpose
1.3 Employ consistent business letter/memo
conventions regarding:
1.3.1 layout ,addresses , salutation,
complimentary close, and signature
1.3.2 conventions of simple business letter/memo
language
1.3.3 paragraphing
1.4 Display coherence and cohesion to ensure fluent
reading of the letter/memo
1.5 Avoid over-use and unnecessary copying from
the rubric
1.6 Ensure that the length og the letter/memo is
adequate for the stated purpose
1.7 Ensure that the finisked letter/memo is mailable
/ sendable

2) Basic business reading comprehension _

2.1 : Demonstrate an ablhty to read and understand a
passage :

2.2 Use the mfonnatlon ina passaoc to detcrmme the
validity of the series of statements

2.3 Select appropriate and brief information from a
passage to support their oplmons about the
statemenis

2.4 Transfer accurately to thcn' answer paper all words
selected from a passage

2.5 Avoid the inclusion of all unnecessary records in
their answers.

(WX}

3} Business information preessing .
" '3.1 Read and understand a table or chart
3 2 Compare the information in order to answer sxmp]e
~ questins based on the daia contamed in a table or
“chart :
3.3 Answer using a smﬁle wors, a name or h gure
3.4 Avoid the use of all unnecessary Iinformation

[¥3]

4) Business text and data reformulation

4.1 Understand given material of data

4.2 Select from material to complete & chart or list

4.3 Use material to complete a business related form
(eg a form for staffing rotas, accident report form,
order or delivery form, or a chart showing a
simple company staffing structure.

4.4 Use appropriate ,precise and accurate wording

(%)

5) Linguistic competence (structures)
5.1 Regconise and use the following verb forms:
5.1.1 the simple present(eg [ enclose...}
5.1.2 the present continuous (eg [ am enclosing...)
5.1.3 the simple past ( eg You ordered...)5.1.4 the
present perfect (eg [ have invoiced...)
5.1.5 the future expressed with the present tense plusa
time marker {(eg | am writing the report today
5.1.6 the future expressd with will and going to (eg

12
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We will are going to dispatch the goods)
5.1.7 imperaties {eg Please refer to our leter of ..
5.1.8 the modals can, may, would, must and will

(eg We can offer you a discount)

5.2 Recognise the following verb forms:

5.2.1 the passive voice

(eg Letters are sent/Liters are being sent)

5.2.2 the past continuous (eg / was ordering...)

5.2.3 the past perfect (eg He had invoiced...)

5.2.4 the modals could,shall and should

{egWhat software should we purchase?)

5.3 Recognise and use the following types of adjectives:

5.3.1 possessive adjectives (eg We refer to your letter
of..}

5.3.2 demontrative adjectives {eg He choose these
samples)

5.3.3 descriptive adjectives,comparatives and
superlatives(eg The report was very good , The
sales figures are better)

5.4 Recognise the more complex descriptive
adjectives,comparatives and superlatives (eg The
sales fis igures are betier)

5.5 Recognise the locative adverbs here, there, anyv\here
and inside (eg Please come inside on arrival}

5.6 Recognise the locaiive adverb nowhetc (ecr There is
nowhere cheaper now)

3. 7Recognise the use the following types of pr{mouns
5.7.1 possessive pronouns (eg The calculutor is mme

/ Yours is the desk by the window)
3.7.2 indefinite pronouns ( eg Can anyone assist
you? / Everything is under control) :
5.7.3 the relative pronoun who and simple clauses
with that (eg The Operations Manager .who
_ was present af... | The items that must be sent)
5 8 Recognise the relative pronouns somebody,nobody.
"\ (eg Is somebody coming to mend the photocopier?)
5 9 ‘Recognise the relative pronoun v\hom(eg, To Whom it
- may concern) '
3. IORecoszmse and use the quanilﬁers a Jot of and some
of ( eg The memo you wrote/A training schedule)
5.11Recognise and use the demonsiratives this ,that, these
and those (eg Take these files with you)

5.12Recognise and use the quantifiers a lot f and some of
{eg A lot of new trainees are joining the company)

5.13Recognise the quantifiers enough and much( eg e
have enough stock)

5.14Recognise and use the interrogatives
when,where, why ,what, how far, how much and how
many (eg When did you write? / How many did you
buy?)

5.15Recognise and use the subordinate clauses following
if, that, because, where and when (eg We shall repeat
the order , if delivery is prompt / Please cancel the
meeting , because our speaker is ill}
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@) Linguistic competence (concepts)
6.1 Saptial relationships:

6.1.1 geographical location north , south
6.1.2 distance near, far

6.1.3 directions left, right ,straight on

6.2 Time:

6.2.1 days of the week
6.2.2 telling time

6.2.3 sequence first, then
6.24 starting, finishing
6.2.5frequency once, fwice

6.3 Quality:
6.3.1 shape round, square
6.3.2 dimension size, length, weight

6.4 Evaluation and opinion:

6.4.1 alimited range of adjectives
6.4.2 cheap/expensive

6.4.3 better/worse

6.4.4 easy/difficult

7) Linguistic competence

7.1 Social exchanges (eg greeting, forms o address and
infroduction, leave-taking , expressing interest in job-
related activities,Jeisure pursuits ) :

7.2 Social arrangements (eg making suggestions, issuing
invitations , responding by acceptance or declining ,
making simle arrangements for meetings and
functions, food and drink }

7.3 Travel arrangements {eg types of travel-
rail/road/air,simple biking arrangement, arrival and
departure, destinations, durations of joumneys,
arrangements for meeting clients , hotel bookings and

. facilities , services available } :

7.4 The workplace:

741 organisations {eg . simple
jobtitles/occupations,relationships within the
organization) :

7.4.2 office tems (eg furniture and simple equipment in
everyday use, correspondence methods, daily office
routines )

7.4.3 orders (eg numbers to 4 digits, ordinal numbers to 2
digits, approximations )

7.4.4 quantities (metric) ,dates for delivery and dispatch ,
availability of goods

7.5 Products and services:

7.5.1 basic description of products in thecandidate’s own
organization

7.5.2 simple faults, samtoms an remedies

7.5.3 simple operational instructions for basic equipment

7.54 simple ,dimensions, texture, colour , materials

7.5.5 simple evaluation and opinion about familiar items
and procedures

7.6 Accommodation:

7.6.1 features, furniture

7.6.2 services (eg gas/electricity}

7.6.3 regional varieties, differing types

12
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8) Linguistic competence {functions) 6 12

Candidates must be able io recognize and use expressions

of:

8.1 Desires:

8.1.1 positive desires (eg [ want to ask your advice )
8.1.2 negative desires { eg  do not want to work here )
8.1.3 enquiring about desires ( eg What do you want to do

8.2 Preferences (eg { would prefer a job in Accounts /1

8.3 Apology (eg [ am so sorry you missed your flight )
8.4 Gratitude and pleasure:

8.4.1 Thank you very much for...

8.4.2 The luch was very pleasant indeed

8.5 Social conventions:

8.5.1 Greetings (eg Good morning / How are you? / How

8.5.2 responding to greeting (eg I'm fine, thank you/ I am
8.5.3 addressing a customer {eg Please excuse me,

8.6 Communication repair:

8.6.1 Could you repeat the last item please?

8.6.2 Sorry, when do you want delivery?
8.6.3 Excuse me, ut [ missed your mstruca‘zon

about the missing computer? )

would rather not travel to...)

are things? }
very well)

Sir/Madam )

9) Listening competence - 6 g

Candidates must be able to demonstrate their ability to:
9.1 Understand phrase and expressions related to areas of

9.2

9.4 Can follow clear instructyions; and understand sunp[e

_restraints ete.) _
9.3 Catch the main point and cxtract essential information

most priority (i.e. basic personal information, local
geography, employment ), provided speech is clearly
and slowly articulated.

Understand phrases and expressxons related to
immediate needs (eg at work, in shops, café and

- from short clear simple recorded messages and
announcemenis.

“directions abouf how to get from Ato B .

Total Notioual Hour 42 78
TOTAL LEARNING HOUR 120
CREDIT HOURS 3
15 | Main references 1. Jay, Antony and Ros Jay (2012} Effective Presentation London: Prentice Hall
supporting the | 2 [eki llona (2011} Academic Writing: Exploring Process and Strategies :
course Cambridge University Press
3. Lebauer, Susan (2011) Learn To Listen, Listen To Learn: Academic Listening and
Note Taking. New York: Pearson ESL
16 | Additional 1. Bonesteel, Lynn, 2010. “Password 3: A Reading and Vocabulary Text”,
references Pearson Longman.
supporting the 2.  Solomon, J. 8., 2009. “English For Malaysians: Designed To Help Learners
course Understand Grammar And Master Reading And Writing Skills”, Selangor,
Pelanduk Publications.
3.  Sclomon, J. S., 2009. “English for Everyone Mastering: English at Your

Own Pace & Time”, Pelanduk Publications.
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““Name of Course” "

| Auditing .

Course Code DIA 3013
Rationale for the | Accountants must learn the practice of auditing so that they can do their jobs effectively.
inclusion of the

3 .
course/module in
the programme

Face to Face Non Total Guided and
Total Student Face to face Independent
4 Learning Time [ L= Lecture L T P o) SDL Learning
(SLT) T= Tutur_ml
P = Practical 42 14 104 160
O = Others
SDL~=Self directed learning
5 | Credit Value 4
6 Prerequisite {if any) Nil
This module aims to give students an understanding;
Objective s  Understand the aims and purposes of an audit.
7 e  Understand the regulatory framework of auditing.
e  Understand the principles and practices associated with modern auditing.
¢ Understand the theory and practice of advance auditing practice and procedures.
Aﬂer complcting this module the student should be able to:
e Calculate the f:ffect of applymg different audlt approaches to a variety of
situations. .
o Apply the procedures zmd methods currently used in audit planmng, evidence
collection and analysis, audit performance and reperimrr audit findings in realistic
L . audit setiings.
8 earming outcomes e Analyse and draw reasoned conclusions concerning structured and unstructured
problems from & given set of data.
s Present quantitative and qualitative information together with analysis, argument
and comsnentary in an appropriate form.
e  Evaluate current issues relating to auditing and the regulation of audits.
“®  Analyse, discuss and evaluate the audxtmg zmphcatlons of the interpretation of
" financial statements.
Transferable Skills: | * . By actively participating in class discussmns and m~class assignments, each student
Skills and how they will improve communication and analytical skills.

0 are developed and i * By completing homework assignments, each student will enhance analytical skills
assessed, Project and [ ® '~ By finishing three examinations, each student will improve teamwork, analytical,
practical experience and communication skills through identifying and applying statistical analysis to
and Internship common business and accounting problems

Teaching and learning are in the forms of lectures, tutorials, discussions and
Teaching-learning presentations. Student centered learning is enhanced via active learning and group

10 | and assessment | presentations. Formal assessment are in the form of tests, assignment/project paper,

strategy presentations and final examination. Informal assessment will be done from time to time
to monitor students’ progress and to prepare students for formal assessments.
Synopsis The nature, purpose and scope pf an audit. Fundamental principles and concepts. The

11 framework of auditing. Audit evaluation and planning. Evidence collection and

analysis. Performance of an audit. Reporting framework.
Mode of Delivery Lecture and tutorial
12 Lecture, Tutorial,
Workshop,
Seminar, etc.
Assessment C.O ursework. . 30%
13 Methods and Types Final Examination 50%
JUMLAH 100%
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14

Content outline of
the course/module
and the SLT per
topic

TOpl ¢ Covered Lecture Tutaria Lab iierl:::ted
Leaming
introduction to Auditing 3 1 8
1. Development of auditing.
2. Scope of auditing.
3. Need for statutory auditing,
4. Types of audit.
5. Notion of accountability.
6. Stewardship and agency.
Profesional Ethics and Cede of Conduct 4 1 8
1. Independence, objectivity and integrity.
2. Confidentially.
3. Due care, skill and competence.
4. Threaths to independence.
5. Statuary safe guards to ensure.
6. Independence of auditor.
7.  Getting professional work.
8. letter of engagement.
Audit Regulation 4 2 g
1. Appointment of auditors.
2. Resignation of auditors.
. 3. Disposal of auditors.
.4, Right and duties.
. .5." Profesional obligations.
6, . Auditors responsibility for the detection of
fraud.
Materiality and Andit Risk 3 1 8
"1, Materiality and judgment.
2. True and fair view.
3, Audit risk. .
4. Inherent risk.
5. Control risk.
6. Detection risk.
Planmng, Conirel and Decumentation - I I | 8
© - e  Steps in planning. L
e Knowledge in business.
e Control.
e Working papers. _
¢  Statistical sampling and sampling size.
Computer Aided Audit Techniques.
Assessmg Control Risk 3 1 9
s  Accounting systems.
* Internal control system.
+  Ascertaining the system.
» Recording the system.
+ Confirming the system.
s  Evaluating the system.
e Role of internal auditors.
The Sales Cyele 3 1 9
¢ Internal control system.
* Test of control.
s Audit of accounts receivable.
The Purchase Cycle 3 1 9

¢ Internal control system.
e  Test of control.
«  Audit of accounts payable.
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Audit of Inventory 4 1 9

* Internal control in inventory system.

*  Audit of inventory.

» Attending physical country,

¢ Audit procedure to be performed during
inventory works.

Audit of Non Current Asset & Current Assets 4 2 9

» Internal controls in non current asset.

*  Fixed asset register.

¢ Audit of tangible non current asset.

s  Accrued Income and Prepaid expenses.

Audit of Liabilities 4 1 9

s  Verifying loans and Hire purchases.
*  Accrued loans and prepaid income.

Audit Report & Management Letters 4 1 9

*  Duty of auditors.

s  Structure of audit report.

* (Going concern evaluation, subsequent
events and management representatlon

» Audit opinions.

e Leiter of weakness.

Total Notienal Hour e 42 14 104

TOTAL LEARNING HOUR - : 160
CREDIT HOURS : - 4
15 = AIA Text Book Paper 7 Auditing effective for exams in May and November
2014;BPP Learning Media; ISBN: 9780751780369
e Gray I, Manson 8;° The Audit Process;: Cengage Learning; ISBN:
G781861529466. :
Main references e Alvin A Arens, Randal ] Elder, Mark Beasley, 2011, “Auditing and Assurance
supporting the Services: An Integrated Approach™, 11 Edition, Prentice Hall,
course ¢  Assoc. Prof Puan Sri Datin Dr Mary Lee, Internal Audit Practices in Malaysia
. (2004) Pearson Prentice Hall.
e . Alvin A, Arens, James K. Loebbecke, Takiah Mohd Iskandar, S.D.Susela, Shaari
S Isa Audxtmg in Malaysia. Pearson Educatlon
16 * :Ray Whittinglon, DePaul U/McGowan Center Kurt Panv 2010. “Principles of
: "-Audltmg and Other Assurance Services”, 15th Editien, McGraw Hiil.
¢  Chong Aik Lee, Angelina Yee Seow Voon, 2011. “Auditing Principles and
Additional Assurance Services”, Malaysia, CCH Asia Pte. Limited.
references s  IFAC Auditing Handbook 2008.
. e Assoc. Prof Puan Sri Datin Dr Mary Lee, Internal Audit Practices in Malaysia
supporting the .
course (2004) Pearson Prentice Hall

Cosserat, G W; Modern Auditing; John Wiley and Sons ILid; ISBN:
9780470863220.

Hatherly, D J, Simon J, Porter B.; Principles of External Auditing; John Wiley
and Sons Lid; ISBN: 9780470018255.
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““Name of Course -

I Professional Ethics in Accounting”

Course Code DIA 3016
Rationale  for  the | This subject covers the knowledge and understanding of the way organizations finance

g | inelusion —of —the | i operations, plan and control their cash flows. It also allows and understanding of
course/module  in  the TSN . . . -
programme optimizing working capital resources in the organization.

Face to Face Non Total Guided and
Face to face Independent
Total Student | L = Lecture L T P 0 SDL Learning
4 Learning Time | T = Tutorial
(SLT) P = Practical 42 78 120
= Others
SDL=Self directed
learning
5 | Credit Value 3
6 | Prerequisite(if any) [ Nill
I. demonstrate their knowledge and understanding of the general principles of ethical
behavior and the relevant legal, regulatory and ethical requirements affecting the
finance and accounting sector.
2. recognise the imporiance of ethical behavior to individuals and  organizations and
the opportunities for maintaining continuing professional development
Objective 3. demionstrate their understanding of the importance of keeping a professional distance
7 between professional duties and personal life, as well as the need to adhere to
organisational policies, professional development
4. demonstrate their understanding of how they shouEd behave ethically when working
with the internal and external customers.
5. demonstrate their knovnledcre and understanding of hiow and when to take appropriate
actions following any suspected breaches of ethical codes
6. apply thei knowledge and inderstanding to given case studies or scenarios.
Upon the completion of this module students will be able:
1. Explain the principles of ethical working in accountancy or payroll
8 | Learning outcomes | 2. Apply the ethical manncr when working with internal and external costomers.
3. Esplain when and how to take appropr:ate action following any suspented bareaches
. - of ethics codes
Transferable Skills: | = = By actively participating in class discussions and in- class assignments, each student
Skills and how they - will improve communication and analytical skills.

g |@e developed and | = - By completing homework assignments, each student will enhance analytical skills
assessed, Project and | = By finishing three examinations, each student will improve teamwork, analytical,
practical experience _and communication skills through identifying and applying statistical analysis to
and Internship common business and accounting problems

Teaching and learning are in the forms of lectures, practicals, projects and presentations,
Teaching-learning Student centered learning is enhanced via active learming and group presentations.
10 | and assessment | Formal assessment are in the form of tests, project paper, presentations and final
strategy examination. Informal assessment will be done from fime fo time to monitor students'
progress and to prepare students for formal assessments.
Recognise the significance od ethical duties within the accounting professionand the
Svnopsis impact on organisational and professional reputation and integrity. Understanc.i the
11 ynop framework and general principles of ethical behavior and howthey may be applied in the
work environment. Understand how and when to take actions foilowing any suspected
breach of ethical codes.
Mode of Delivery Lectures, Group discussion & presentation.
12 Lecture, Tutorial,
Workshap,
Seminar, ete.
Coursework 50%
13 Assessment Final Examination 50%
Methods and Types | TOTAL 100%
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Content outline of
the course/module
and the SLT per
topic

Topics Covered

Lecture

Tutorial

Lab

Self-
directed

1) Understand the principles of ethical working in
accountancy or payroll

1.1 Explain the general principles of ethical behavour
including;
- integrity (including honesty)
- objectivity
- professional and technical competence and due
care
- confidentiality
- professional behavior

wl

6

1.2 Sunnarise the relevant legal, regulatory and ethical
requrments affecting the accounting and finance
sector, as well as your own industry

Legislation and regulations , e.g.: Money Laundering
Reulations ; Data Protection ; Fraud

1.3 Explain the role of professional bodies relevant to
your work

E.g. Promoting ethical behavior ; Assurance of the
services of their members ; Confinuing
Professional Development (CPD} guidance and
requirements for members; Ethical and.
Professional behavior guidelines; Disciplinary
framework,

1.4 Explain why you, your arganisaton or industry are
expected to operate within codes of conduct and
practice ol

Expulsion of membership from professional body;
Compliane of codes of canduct leads to good practice

1.5 “Explain how organizations can be at risk from
_improper practice and why its is importat to be
‘vigilant - S '

Operaﬁenal'risk and facrors which give rises to such
risk(s): Threates and safeguards from wsing Codes of
Ethics ; Fraud ; Litigation, Indemnity

1.6 Identify opportunities to maintain your continuing
professional development in line with the
requirements of relevant professional bodies

Link CPD to the findamental principle of Due  Care;
Obligations to attend Continual Professional
Development (CPD) training ; Different types of
training and CPD opportunities e.g. short course and
Job rotation.

)

2) Know how to behave in an ethcal manner when
working with internal and external customers.

2.1 Explain how to act appropriately and with
integrity , honesty, fairness and sensitivity when
working with clients, suppliers, colleagues and
others,
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Develop a principle based/conceptual framework
approach to ethical conflict resolution; Use
Sundamental principles to determine logical solutions;
Identify how sfegaurds may be applied to deal with
threats.

2.2 Identify why it is important to keep a professional
distance between professional duties and personal
life at all times.

Possible conflict of interest. Conflicts with codes of
ethics; Develop a framework or guidance on how fo
resolve ethical issues; Use fundamental principles to
determine logical selutions

23  Explain wh it is important to adhere to
organisational and professional values , codes of
practice and regulations at all times

The benefits of complying with codes of practice and
other regulations; The Nolan Principles on standards in
public life; Disciplinary action for non comp[zance,
Prosecution.

2.4 Explain why it is important to adhere to policies for
handling clients’ monies

Money Laundermg Regulanons Codes of ethics ( eg
IFAC)

2.5 Explain why information should be kept
confidential ' '

FPrinciples of Confi denimhty and rhe consequence of
non-compliance.

2.6 Idensify circumstances when confidential
- information  should be disclosed and whois
- entitles to the information

The appr'-opriate course of action regarding disclostre
of confidential mformation; To whom ( person of
arganization) the disclosure should be made

2,7 Explain the importance o working within the limits
and confines of your own professional experience,
knowledge and expertise.

Principle of Professional Competence and Due Care
and its associated threates and safeguards; Acting with
Suficient Explertise { IFAC code of Ethics )

b

2.8 Summarise the advice to clients on the retention of
books, working papers and other documents.

Professional accounting codes of practice; Rules and
regulations with vespect to the retention of documents

(5}

3) Understand when and how to take appropriate
action following any suspected breaches of
ethical cades

Identify the relevant authorities and internal departments
to whom unethical behavior , breaches of
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confidentiality, suspected illegal acts or other
malpractice should be reported.

Know your Fraud officer ;

Money laundering officer,

Who to report matters regarding breach of codes of
conduct/ practice.

3.2 Recognise when the relevant authority should be
advised

Proceure(s) or dealing with a situation of potential
conflict; Determine which internal procedures to
consider before reporting to external agency

3.3 ldentify any inappropriate client behavior and hpw
to report it to the relevant authority

The relevant procedures and method of reporting

3.4 Explain the procedures which should be followed if

an employee suspects an employer, colleague or client
has committed , or may commit , an act which is
believed fo be illegal or unethical , e.g. whistle blowing.

Rules,regulations and reporting on 'Disclosure’
regarding Money Laundering.

r

The protection availuble for “yohistle-blowers
Total Notional Hour :

.42

78

TOTAL LEARNING HOUR

120

CREDIT HOURS

3

15

Main references

supporting
course

the

1. Code of ethics for Professional Accountants,

2. Jan Munvo, International Federation of AccountantsISBN:T 931949 45X

16

Additional
references
supporting
course

the

1. Pfofessional Ethiscs Tutorial, Jo Osborne, OsbomeISBN: 978 1905777 34 1
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- Name of Course =

| Financial Accounting L=~~~ =~

Course Code DIA 3017

Rationale for the | This subject covers the application of techniques used to prepare year-end financial
3 inclusion of the | statements of partnership and companies that complies to the {nternational Accounting

course/module  in | Standards and interpret financial statements

the programme

Face to Face Non Total Guided and

Total Student Face to face | Independent Learning
4 Learning Time ]r‘iﬁm-ml L T P 0 SDL

(SLT) P = Practicl

O = Others 42 78 120

SDL=Self dirccted lcarning

5 | Credit Value 3

6 | Prerequisite(if any) Financial Accounting I
The aims of this subject, the students are able to draft financial statements for partnership

Obijecti and companies that conforms to the International Accounting Standards. They are able to
jective . . . . . .

7 identify and apply adjustments and unusual issues and referring the issues to the
appropriate parties, They will be able to understand the importance of organization
procedures and from the information system interpret financial statements.

On completion of this paper,candidates should be able to :

1. Draft partnership and company financial statements from theappopriate information
fo compEy with Infernational Accounting Standards.

2. correctly identify and implement adjustments identify unusual issues,referring such
issues, recﬁnﬁ such issues and any unresolved discreapancies to an appropriate
person

8 | Learning outcomes 3. explain the 1mportance of an organisation’s procedures and policies,including

confidentiality procedures

4. identify the general purpose of company financial statemenis

5. identify the elements of compam financial statements and the relationship between
them

6. Interpret the reiationshlp between the elements of financial statements using ratio
analysis drawing valid conclusions and presenting interpretations and conclusions to

- the appropriate people. '
Transferable Skills: | = . By actively pariicipating in class discussions and m—class assignments, each student
Skills and how they | = will improve communication and analytlcal skills. =
g | are developed and | = By completing homework assignments, each student will enhance analytical skills
assessed, Project and | * By finishing three examinations, each student will improve teamwork, analytical, and
practical experience communication skills through identifving and applying statistical analysis to common
and Intemship business and accounting problems

Teaching and learning are in the forms of leclures, practicals, projects and presentations.

Teaching-learning Student centered learning is enhanced via active learning and group presentations. Formal

10 | and assessment | assessment are in the form of tests, project paper, presentations and final examination.

strategy Informal assessment will be done from time to time to monitor students' progress and to
prepare students for formal assessments.

This subject covers the techniques used to prepare year-end financial statements of

1 Synopsis partnerships and companies which comply with International Accounting Standards and to
interpret financial statements and the relationships between their elements using ratio
analysis.

Mode of Delivery Lectures, Group discussion & presentation.

12 Lecture, Tutorial,

Workshop,
Seminar, ete.
Coursework 40%
Assessment Final Examination 60;%
13 Methods and Types TOTAL 100%
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Content outline of
the course/module
and the SLT per
topic

Topics Covered

Legture

Tutorial

Self-direcied
Learning

1) Framework of financial reporting

(a) Explain theneed for ,and objectives of,financial
staiements

(b} Identify theusrs of financial statements and their
particular interests in the statements

(c) Discuss how the accounting systems of an
organization are affected by its roles,
organisational structure,its adminisirative systems
and procedures and the nature of its business
transaction.

(d) Describe and explain the following elements of
the financial statements and their interaction:
(i) Assests
(ii} Liabilities
(iii) Equity
(iv) Income
(v) Expenses
(vi) contributions from owners

6

2) Conceptual framework :
(a) Discuss the nature and purpose of a conceptua}
.. framework
(b} - Explain the potential benefits and drawbacks of
" ‘an agreed conceptual framework

(¢) Explain the role and general issues covered by
the Framework and the Preparation and
Presentation of Financial Statements.

(d) Identify and explain the qualitative
characteristics of financial information

(e) Discuss and apply amountmg concepts and
policies '

(f) Discuss the hortcomings ot historical cost
accounting and how they might be overcome

3) The regulatory framework
-{a) Understand the structure and role of the: -
- - Malaysian Accounting Standards Board
(MASB) S
-F 1z_1anc1ai Reporting Foundation -
(b) Explain the standard setting process

4) Non-current assets

(a) Distinguish between capital and revenue
expenditure

(b) Explain,calculate and demonstrate the inclusion
of the profit or loss on isposal in the statement

{c) Account for the revaluation of non-current assets

(d) Account for gains and losses on the disposal of
revalued assests

{e) Account for depreciation —definition, reason and
methods, including straight line, reducing
balance and sum of digits

(f) Account for chages in the useful economic life
or residual value of assets

(g) Explain how non-current asset balances and
movements are disclosed in the financial
statements
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5) Partnership accounts

(a) I dentify the key features of a partnership
(b) Outline the advantages and disadvantages of
operating as a partnership,
(c) Compared with operating as a sole trader or
company
(d) Outline the conventional methods of dividing
profit and maintaining equity between partners
(e} Draft an appropriation account for a partnership
{f) Distnguish between partner’s capital and current
account
{2) Record the partner’s share of profits and losses
and their drawings in the ledger accounts
(h) Record introductions and withdrawals in the
ledger accounts
(i) Draft the income statement and appropriation
account and the balance sheet for a partnership
from a trial balance incorporating period and
adjustments including: _
(i) - accruvals and prepayments
{ii) “depreciation
(iii) bad and doubtful debts
(iv) closing inventory
{1} Explain why a revaluation is required after an
admission ,a change in the profit sharing ratio or
" aretirement . - ' : '
(k) Revalue the partnership balance afler such a
change and calculate the goodwill
B} Make appropriate entries in the ledger accounts
(m) Draft th partnership balance-sheet after a change
in the partnership
{n) Draft the partnership balance sheet after an
¢ uniting of two sole traders )
{0} Account for the dissolution of a partnership .
- '{k) Prepare final accounts form incomplete records

6)Company financial statements

{a) Prepare the financial statements for a company
from a trial balance.including adjustments for
items including:

(i) income tax

(i} dividends

(iii) depreciation

{iv}) bad and doubtful debts
{v) closing inventory

{vi} share capital

{vii) accruals and prepayments
(viii) revaluation of assets

(ix} provisions

(b) Prepare a statement of changes in equity

(c) Prepare the following notes to the financial
staternents:

() non-current assets

(ii) events after the balance sheet date

(iii} contingent liabilities and contingent assets
(d) Derive missing figures from incomplete records
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7} Account and disclosure requirements

(a)

Prepare the financial statements of companies in
accordance with prescribed formats and relevant
accounting standard

8) Taxation

(a)
()

(©)

Define current tax

Account for current tax on the profit of
companies {a detailed knowledge of deffered tax
is not required)

Present current tax in the published statements

9) Goodwill and intangible assets

(a) Define and calculate goodwill relevant accounting
standards and be able to apply them

1) Share and loan notes

(a)

(b

(©)
(d)
(=)
(H
{z)

(h)
{®

N
L)

Distinguish between issued and authorized share
capital and between called in and paid in share
capital '
Distinguish between ordinary and preferred
shares

Account for a share issue

Explain the share premium account

Define and account for a bonus issue

Define and account for a rights issue

Outline the advantages and disadvantages of a
right issue and a bonus issue

Distinguish between the market value and
nominal value of their shares

Explain why companies wifl be concerned with
the value of their shares

Define and account for loan notes

Explain the advantages and disadvantages of
raising finance by issuing loan notes rather
Tthan issuing shares :

11) Events after the balance sheet date,contmgent
Hiabilities and assets

(a)
(b)

(c}
@

{e)
®

Define an event after the balance sheet date
Distinguish between adjusting and non-adjusting
events

Account for each category of event in the
financial statement

Define a provision, contingent liability an
contingent asset

Understand the general recognistion principle
Account for provision ,contingent liabilities and
contingent assets

L3

12) Cah flow statements

(a)
(b)

(c)

Explain the need of cash flow statement
Prepare a cash flow statement including
relevant notes for a singl company [ accordance
with accounting standards

Appraise the usefulness,of and interpret the
information in cash flow statement
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13) Conselidated accounts 4 6

(8} Describe and be able to identify the general
characteristics of a parent company,investment
,subsidiary and associated undertaking

(b) Describe the concept of a group and the
objective of consolidated financial statements

(c) Describe the circumstances and reasoning for
subsidiaries to be excluded from consolidated
financial statements

{d) Prepare a consolidated income statement and
balance sheet for a simple group including
adjustments for pre and post acquisition
profits,minority interests and consolidated
goodwill

{e) Explain why intra-group transactions should be
eliminated on consoldation

(f) Account for the effects (in the income statemen
and balance sheet) of intra-group trading nd

. other transactions including:
{2) Unrealised profits in inventory and non-current
“assets o

{h) Intra-group loans and interest and other infra-

group charges - '

14) Interpretation of financial statements 3 6
{a) Calculate the following ratios:
(i} Profitahility
{iiy Liguidity -
(iil) Efficiency
(iv) Investor
(v) financial
{b) Analyse theinterpret the ratio to give an
. assessment of 3 company’s performance in
. comipatison with: '
(i) - acompany’s previous period’s financial
o statements : A
‘(i) another similar company for the same
period
(iti) industry average raios
{c) ldentify and discuss the limitations of ratio
analysis
(d) Prepare a financial analysis report of a company
in a suitable format
Total Netional Hour 42 0 0 78
TOTAL LEARNING HOUR 120
CREDIT HOURS 3
Main references 1. Weygandt, J., Kieso, D, & Kimmel, P. (2015). dccounting Principles. 12th edition.
supporting the Wiley
course 2. Horngren, Harrison (2011), Financial & Managerial Accounting, 3" edition.

3. Hoggett, Edwards, medlin, Tilling (2009), Financial Accounting. Tth edition, Wiley

1. Roshayani Arshad, Laily Umar Dan Siti Maznah Mohd Arif (2010). Financial

i(fi.g;t;z::sl Accounting An Introduction, Mcgraw Hill.
supportin the 2. Wood, F. (2011). Financial Accounting, Pearson.
wﬂ:’;‘se g 3. Fathilatul Zakimi A Hamid, Mohd Sharofi Ismail Dan Mohd Herry Mohd Nasir,

(2009). Financial Accounting And Reporting, Thomson.
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JNamé of Course’ )

‘Financial Management & i

2 Course Code DIA 3018
Rationale for the | To introduce risk and return analysis, time value of money, cost of capital and capital

3 inclusion of the | structure, capital budgeting, financial planning and working capital management and
course/module  in | financial statement analysis.
the programme

Face to Face Non Total Guided and
Total Student Face to face | Independent Learning

4 Learning Time L= Lecture L T P 0 SDL

(SLT) T= Tulm:lal
P = Practical 2 78 120
0 = Others
SDL=8elf directed leaming

5 Credit Value 3

6 | Prerequisite (if any) NA

7 Objective to understanding of the financing aspects of investment decisions and an appreciation of

how the concepts are applied in practice
Upon completion this subject students should be able to:
I. Apply the application of capital bud"etlng and investment appraisal techniques
applied to complex situations.
2. Identify the financing decxswn and the uses and [imitations of the weighted average
8 | Learning outcomes cost of capital.
3. Apply the portfolio approach to risk and uncertasntv and the relationship between
risk and return.
4. Identify the issues swrounding dividend and dxstr;butlon policies.
5. Demonstrate a knowledge of various business valuation techniques.
Transferable Skills: | = By actively participating in class discussions and in-class assignments, each student
Skills and how they will improve communication and analytical skills.

g | 2re developed and | = By completing homework assignments, each student will enhance analytical skills
assessed, Project and | = - By finishing three examinations, each student will improve teamwork, analytical, and
practical experience .-communication skills through identlfymo and applymg statistical analysis to common
and Intemship . business and accounting problems

Teaching and learning are in the forms of lectures, tutorlafs dlscussmns and presentations.

Teaching-learning Student centered learning is enhanced via active learning and group presentations. Formal

10 | and assessment | assessment are in the form of tests, asmgnment/project paper, presentations and final

strategy examination. Informal assessment will be done from time to time to monitor students'
progress and fo prepare students for formal assessments.

The syllabus covers risk and return analysis, time value of money, cost of capital and

1 Synopsis capital structure, capital budgeting, financial planning and working capital management

and financial statement analysis.
Mode of Delivery Lecture & tutorial
12 Lecture, Tutorial,
Workshop,
Seminar, etc.
Coursework 60%
Final exam 40%
TOTAL 100%
13 Assessment

Methods and Types
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Content outline of
the course/module
and the SLT per
topic

Topic Covered Lecture Tuterial Lab dif;l:id
Learning
Financial Decision-Making 6 9
*  Therole of the financial manager:
— Involvement in investment and financing decisions
- Dealing with financial markets
— Forecasting and co-ordinating cash flows.
» The development of financial management to take
account of the globalisation of business activity and
the progress of technology.
»  The agency problem where there may be different
goal scenarios for different players in the business
environment, e.g. shareholders, managers, outside
investors and employees may all have different
personal objects which could well clash with any
pronounced business objective.
¢ Note the fact that many of the theories underlying
financial management may be found wanting when
applied to a practical situation due to matters such as
imperfect competition and imperfect markets.
Capital Irnvestment Decision ' 4 6
¢ Timing of Cash Flows.
® Investmcnt Appraisal Lef.hmqucs
e Payback.
e Accounting Rate of Retum
e Net Present Value,
e  Profitability index and rankmg for Capital R'momng
@ Relevant cost.
e Inflationand fax~
Working Capital Management 3 6
e Working Capital Policy.
o - Constituents of working Capital,
» - Working capital cycle. _
* Control for stk, debtors, credxtors, and cash :
Po.' tfolio Theory 4 6
e Moeasure of Expected Return and Risk,
e  Concept of diversification.
o Measurement of correlation coefficient,
»  Advaniages of combining investment and
measurement of combined risk.
e Investor’s utility preference.
¢ Plotting the capital market line.
» Disadvantage of Portfolio Theory.
Capital Asset Pricing Theory 3 6
¢  Plotting the security market line.
»  Understanding beta.
»  Measurement of Beta.
e Concept of Alpha Return.
o Identifying the best assets / investments.
» Introduction to Beta Asset, Beta Equity and Beta
Debt.
¢ Disadvantage of CAPM model.
Cost of Capital 3 6

e Explanation of Cost of Capital.

e Computation of Cost of Equity (K.), Cost of Debt xy.
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Understanding that capital in business is always a
combination of Equity and Debt,

Computation of Weighted Average Cost of Capital
(WACCQ).

Capital Structure Theory

Effect of Gearing to the valve to the company.
Traditional View.

Modigliani and miller (No tax as well as with tax)
contribution.

Dividend Policy

»
&
-

Effect of Dividend to the value of company.
The concept of Residual Theory.

The concept of irrelevant Theory.

Other factors that must be considered before
dividends are declared.

Business Valuations

L ]
L]
&

®

Methods of Business Valuation
Market Price / Share Price.
Dividend Yield Basic.

Earnings Basic.

Assets Basic (various methods).
Free Cash Flow Basic,

Merger and Acquisitions

o & & & ©

Motives for take-overs {undervalued / synergy).

Types of merger / take overs (horizontal and vertical).
Advantage and Disadvantage of merger. '
Financing Merger / take over.

Defence for Merger.

Valuation Pre / Post Merger.

Foreign Exchange Management

°

8

Hedging Techniques.

Internal Technigues.

External Techniques — Forward contracts, money
market covers, return options.

[S3]

Sources of Finance
'

Main factors to be considered w ith sources of ﬁnance
i.e. Risk, ownership, duration and debt capacity.
Importance of retained profits as a sources of {inance.
How new shares are issued, via stk exchange .

Right issues and warrant.

Types of debt finance.

The influence of instruction on stk Market Price.
Efficient Market Hypothesis.

The roie of analysts.

Total Notional Hour

42

78

TOTAL LEARNING HOUR

120

CREDIT HOURS

3

15

Main references

supporting
course

the

Emery, D.R., I. D. Finnerty and J. D. Stowe, J. D., 2014, Principles of Financial

Management, Prentice hall Inc., New Jersey.

16

Additional
references
supporting
course

the

Eugene F. Brigham. (2012). Fundamentals of Financial Management. 11*"Edition.

The Dryden Press: Orlando.

Scott, D.F., Ir., D. Martin, J.W. Petty and A.J. keown, 1999, Basic Financial

Management, 8" edition, prentice hall, Inc., New Jersey
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Name of Course '

Course Coe

Business Taxation 1

DIA 3007

Rationale for the | Accountants must learn the practice of taxation so that they can do their jobs effectively.
inclusion of the
course/module in the
programme
Face to Face Non Total Guided and
Total Student Face to face Independent Learning
L=L
Learning Time (SLT) T~ Tutora L T P 9 SDL
P = Practical 42 78 120
0 = Others
SDL=ScIf directed learning
Credit Value 3
Prerequisite (if any) | None

Objective

To examine the candidate’s knowledge and understanding of the basic principles of Malaysian
taxation.

Learning outcomes

After successfully completing this section students should be able to:
1. Explain the elementary aspects of Malaysian taxation.
2. Demonstrate an understanding of tax principles and concepts.
3. Compute tax liability of individuals and corporations.
4. Describe the administrative aspects under the Income Tax Act.

Transferable Skills:
Skills and how they
are developed and
assessed, Project and
practical  experience
and Internship

= By actively participating in class discussions and in-class assignments, each student will
improve communication and analytical skills. :

= By completing homework assignments, each student will enhance analytical skills

= By finishing three examinations, each student will improve tearawork, analytical, and
communication skills through identifying and applying statistical analysis to common
business and accounting problems

Teaching-learning

Teaching and learning are in the forms of lectures, practicals, projects and presentations.
Student centered learning is enhanced via active learning and group presentations. Formal

and assessment | assessment is in the form of tests, project paper, presentations and final examination. Informal

strategy assessment will be done from time to time to monitor students' progress and to prepare
students for formal assessments. '

Synopsis Discussions on the framework of Malaysian Taxation System and the application of
Malaysian Income Tax rules to preparing of tax computation. = -

Mode of Delivery Lecture and tutorial ottt a

Lecture, Tutorial, 3 :

Workshop, Seminar,
etc.

Assignment 30%
Assessment Methods | Mid Term Exam 20%
and Types Final Examination 50%
TOTAL 100%
TOpl ¢ Covered Lecture Tutorial Lab g;i:‘;wd
Learning
Basis of Taxation 4 6
¢ Scope of taxation.
» Determination of resident status of individuals and
Content outline of the companies.
course/module ) and |, Chargeable persons.
the SLT per topic e Classes of income.
e Basis period.
Employment Income 6 12
¢ Defining employment.
e Derivation of employment income.
* Types of employment income.
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» Basis periods.

Deductions.

e Exemptions.

«  Computation of Chargeable Income.

Business Income

» Business & Badges of Trade.

« Commencement of business activity,
+ Gross income from business.

¢ Basis periods.

» Deductibility principles and tests.

» Parinership computation.

»  Compute adjusted income.

12

Non Business Income (other than employment)

» Taxation of dividends, interests, rent, royalties, pensions,
annuities and periodical payments and other gains ofa
revenue nature.

» QOccupation of non-business premises.

» Exemptions applicable to the above mentioned types of
income, _

e Compute adjusted income.

12

Capital Allowances

o (Computation of capital allowance of plant, machmery and
industriat buildings. :

¢ Qualify Expenditure.

e Initial, annual and notional a]lowances

e Disposals.

12

Tax Computation, Determination of ;-
e Statutory income.

e  Aggregaie income.

e  Total income.

e Chargeable income. -

e Tax payable and refunds.

s Separate and joint assessmenis.

iz

Tax Comphance & Administration
» Refurns, :

° Assessmen’(s

e Appeals.’

e Payment and recovery of tax.

* Offences and penalties.

Corporation Tax
» Taxable profit.
« Tax caleulation.
e Treatment.

Total Notional Hour

42

78

TOTAL LEARNING HOUR

120

CREDIT HOURS

3

Main references
supporting the
course

s Jevapalan Kasipillai: A Guide to Malaysian Taxation (Second Edition); 2013; Mc Graw Hill

»  Jeyapalan Kasipillai A Guide lo Advanced Malaysian Taxation {Second Edition); 2013; Mc Graw

Hill

Additional references
supporting the
course

*  Choong Kwai Fatt, 2007. Malaysian Taxation, Principles and Practice. Infoworld.
*  Lembaga Hasil Dalam Negeri Malaysia. 2007. Panduan Percukaian Individy. LHDN Malaysia.

s Akta Cukai Pendapatan 1967

»  Faridah Ahmad & Loo Em Chen. 2006. Fundamentals of Malaysian Taxation. Ed ke, Pearson

Prentice Hall.

s Veerinderjeet Singh. 2005. Malaysian Taxation- Administrative and Technical Aspects. Ed ke3,

Longman, 2005.
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" 'Name of Course

Course Code

‘Business Law 1

DIA 3020

2
Rationale for the Knowled‘ge of the nature of the MaIa)_/sian legal system and of Contract law as well as law
inclusion  of the of qurts isan cs§cn_t1a1 basis for candldaFes studying Company Law. Where necessary, the

3 course/module  in position of-cert_am issues undfer the Enghsl? common law must be clarlﬁ.ed as to the faxtent
the programme of its application in Malaysia and the difference between the laws in England in the

context of Malaysian law must be identified.
Face to Face Non Total Guided and
Face to face Independent
Total Student | L = Lecture L T P 0] SDL Learning
4 Learning Time | T =Tutorial
(SLT) P = Practical 42 78 120
O = Others
SDL=Self directed
learning
5 Credit Value 3
6 | Prerequisite(if any} Nl e
To provade a sound knowledge of the core elements Df Malaysian Business Law and ifs
” Objective regulations with their applications in the management and administration of companies
to the best interest of socrety and the pl_ofessmn
Upon the compleimn of this module students will be able
1. acquire a sound understanding of the legal aspects of the law affecting businesses
2. explain the principles of Malaysian Business Law
8 | Learning outcomes 3. develop reasoning abﬂmf;s by applying the principles of law in the business
environment ¢
4, understand the }mpcnrtance of geod corporate governance and ethics
5. Analyse and evaluate business decisions law using case study
Transferable Skills: | = By actively participating in class discussions and in c'lass assignments, each student
Skills and how they | - will improve communication and analytical skills. . .

g | e developed and | = - By completing homework assignments, cach student mll enhance analytical skills
assessed, Project and | » - By finishing three examinations, each student will improve teamwork, analytical,
practical experience | - and communication skills through identifying and app]} ing statistical analysis to
and Intemship -~ cammeon business and accounting problems .

Teaching and learning are in the forms of lectures, practicals, projects and presentations.
Teaching-learning Student centered learning is enhanced via active leaming and group presentations.
10 | amd assessment | Formal assessment are in the form of tests, project paper, presentations and final
strategy examination. Informal assessment will be done from time to time to monitor students'
progress and to prepare students for formal assessments.
Introduction to The basic elements of the Business Law system; The administration of
Svnonsis the law; The application of the court’s decision; The law of associgtiqns; the ru_les of
11 ynop contract; Consumer Protection; law with regard to agency; the principles relating to
consumer law; to the law of employment and industrial relations; bills of exchange;
Ethics in Business
Mode of Delivery Lectures, Group discussion & presentation.
12 Lecture, Tutorial,
Workshop,
Seminar, etc.
Coursework 50%
13 Assessment Final Examination 50%
Methods and Types | TOTAL 100%
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Lecture Tutorial Lab Self

Topics Covered directed

1) Outline of the English Legal System 15 27

1.1, The Court System
Candidates must be able to:

(i} Explain the hierarchy of courts

(i1} Understand why the system of courts is
hierarchical

(iii) Explain the jurisdiction of the courts within the
hierachical structure

(iv) Identify the types of legal personnel and explacin
their roles

1.2, Sources of Law Legislation

(i) Explain the legislative process and sources of
legistation

{i1) Understand the reasons behind and the effect of
delegated legislation

(iii} Explain the different types of delegated
fegislation and how they are passed

(iv) Explain the role and functions of the courts vmh

. regard to statutory interpretation :

Reference to case law is required.

1.3. European Union

(i} Understand the rofe of ihc various EU Instltuimns
in the law making process

(i) Explain the processes by which EU law is made

(iii) Distinguish between different types of EU faw ,eg
regulations and directives

(iv) Explain the effect of E1J law upon member states

Content outline of
the course/module
and the SLT per
topic

“1.4. Precedent :
" (i) Explain the doctrine of recedent — stare decms.
- Distinguish between binding and persuaswe
~'precedents -
' (11) Understand the extent fo which courts in the
hierarchical structure are able to set precedents
(iii) Explain the different situations in which a
precedent can he set eg overruling/reversing
(iv) Distinguish between the advantages and
disadvantages of precedent as a systein/method of
law making

1.5. Common Law and Equity
{i) Understand the basic principle of common law
and equity
(ii) Explain the distinctions between common law
and equity
Reference to case law is required.
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2) Contract
2.1, Offer
Candidates must be able to:
(i) Explain and apply legal rules concerning offer
(eg an offer must be distinguished from an
invitation to treat)
(ii} Understand the various ways in which an offer

may be terminated eg by revocation or counter
offer

Reference to case law is required.
2.2, Acceptence
(i) Explain and apply legal rules concerning
acceptance {eg generally acceptance of an offer
must be communicated)

Reference to case law is required.
2.3. Consideration
(i) Define consideration and distinguish between
executory , executed and past consideration
(ii) Explain and apply legal rules concerning
-consideration eg performance of an existing
~ ‘contractual duty; part payment of debts; third
party relationships :
(iii) Demonstrate an understanding of and ability to
- apply the defence of promissory estoppel.
Reference {o case law is required.

12

21

2.4, Intention to Create Legal Relations

(i) Explain the 2 presumptions concerning intention
to create legal relations fe, social / domentic
agreements, compare and contrast with
commercial agreements, h

(i1) Understand when the lawmight be willing to

. rebut either of the 2 presumptions mentioned
under 2.4.1 above. '

Reference to case law and statuteis required

[FX]

2.5, Contents of a Confract

(i} Distinguish between express and implied terms

and conditions and warranties
Reference to case law is required.

(i) Explain and apply legal rules concerning contract
terms mentioned in 2.5.1 above. Reference to
case law and statute required eg Sections 12-15 of
the Sale of Goods Act 1979.

{ii1) Understand the relevant legal rules relating to
exclusion clauses. Reference to case law and
statute required ie cormmon Jaw rules concerning
incorporation of an exclusion clause into a
contract, and the Unfair Contract Terms Act
1977,

12

21
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Reference to case law is required.

Reference to case law is required

2.6. Defects in an Agreement

(i) Understand the possible effects upon an
agreement of certain vitiating factors ie
Mispresentation/mistake. Voidable versus void

(ii) Define a misrepresentation.

(iii) Distinguish between fraudulent, negligent and
innocent misrepresentations. Compare the effects
of a negligent misrepresentation with those of a
negligent mis-statement

(iv) Compare and contrast the remedies available for
fraudulent, negligent and innocent
misrepresentations. Reference to tatute Jaw
required ie Misrepredsentation Act 1967

(v) Explain that the general rule is that mistakes do
not affect the legal validity of agreements. Only
fundamental or operative mistakes can have this
effect, ie common/mutuall/unilateral mistakes.
Also, documents signed by mistake

(vi) Compare and contrast the 4 categories of
operative mistake mentioned in v above

Fotal Notional Hour N : 45 0 0 78
TOTAL LEARNING HOUR 120
CREDIT HOURS : 3
15 | Main references | » Lee Mei Pheng and Ivan Jeron Detta(2012) Business Law, Oxford
supporting the | » IBP USA StaffiMalaysia Business Law Handbook S5thEdition: 2011;ISBN:
course 143303154X 7 9781433031540: International Business Publications, USA
= Jbp Usa ; Malaysia Business Law Handbook Volume ! Strategic Information and
Basic Laws: 2012: Int'l Business Publications, USA
16 | Additional »  Business Law; Robert W Emerson, 2007; Me Graw Hill Publications
references ' » Business Law; Henry R Clieeseman, 5% edition, 2006; Mc Graw Hill Publications
supporfing the | o - Vohrah B and Aun W.M (2009) The Commerc:al law of Malaysia, 5th Edition
course o Petalmg Jaya : P Longman
¢ . Sarah Riches & tha Allen Keenan & Rlches Busme&s Law(2009), 9" Edition,

- Pearson.

104




‘Name of Course

‘Business Finance " 0 770

Course Code

DIA 3021

Rationale for the
inclusion of the
course/module in the

This subject covers the knowledge and understanding of the way organizations finance their
operations, plan and control their cash flows. It also allows and understanding of optimizing
working capital resources in the organization.

programme
Face to Face Non Total Guided and
Face to face Independent
TFotal Student | L= Lecture L T P 0 SDL Learning
Learning Time (SLT) | ¥ = Tutorial 42 78 120
P = Practical
O = Others
SDL=Self directed
Jearning
Credit Value 3
None

Prerequisite (if any)

Objective

»  Describe the cah flow cycle

Describe sourcesof short, mediumand long-term finance
Prepare cash budgets and cash flow forecast

Explain the principles of effective working eapital management
Calculate working capital requirements

Describes credit management methods and procedures

e Describe cash management methods and procedures

s Evaluate capital expenditure proposals

b & & o

Learning outcomes

On completion of this paper the students are able to
1. describe the sources of short, medium and long term [inance and the principle of
effective working capital management in an organization.
2. prepare cash budgets and forecasts, describing credit and cash management methods
and procedures.
3. evaluate capital expenditure propasaE in applying the concept learnt.

Transferable Skills:
Skills and how they
are developed and
assessed, Project and
practical  experience
and Internship

= By actively participating in class discussions and in-class assmnments, each student will
improve communication and analyiical skills.

= By completing homework assignments, each student will enhance analytical skills

= By finishing three examinations, each student will improve teamwork, analytical, and
communication skills through 1dcntlfvmg and applymg stat;stlc'tl analysis to commeon
business and accounting problems :

Teaching-learning

Teaching and learning are in the forms of lectures, practlcals projects and presentations.
Student centered learning is enhanced via active learning and group presentations. Formal

and assessment | assessment are in the form of tesis, project paper, presentations and final examination.

strategy Informal assessment will be done from time to time to monitor students' progress and to
prepare students for formal assessments.

. This subject covers the knowledge and understanding of the way organizations finance their

Synopsis . . . o
operations, plan and control their cash flows, It also allows and understanding of optimizing
working capital resources in the organization.

Mode of Delivery Lecture, group discussion and tutorial

Lecture, Tutorial,

Workshop, Seminar,
efe,

Assessment Methods
and Types

Coursework 50%
Final Examination 50%
TOTAL 100%
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Content outline of the
course/module  and
the SLT per topic

Topic Covered

Leeture

Tutorial

Self
directed

Leaming

1) The nature of cash and cash flow

(a)

Define cash, cash flow and funds.

{b) Explain the importance of cash flow management and

its impact on liquidity and company survival

2) The cash flow cycle and accounting for cash

a)

b)
¢}

d)
£}

0

Qutline the various sources and applications of
finance

(i) regular revenue receipts and payments

(ii} capital receipts and payments

(iii) drawings or dividends and disbursements

(iv) exceptional receipts and payments

Distinguish between the cash flow patterns of
different types of organisations

Explain the importance of cash flow for sustainable
growth of such organisations

Define “cash accounting” and “accruals accounting™
Explain the different between cash accounting and
accruals accounting =

Reconcile cash flow o proﬁt

3) Overview of fnancial markets

(a)
4]

(©)
(d)
(e)
4y

{g)

Explain the structure of a banking system

Explain the roie and functions of various types of
banks (including central and commercial banks)
Identify the major financial intermediaries

Ouitline the general roles of financials intermediaries
Outline the key benefits of financial intermediation
Outfine the relationships between financial
institutions

Explain the basic natare ofa mom.) market

4) Cash in the economy

(a)

)

':economy

©

Define what [ meant by “money suppiy inan
econoniy confext
Outling how money sapply may be controlled inan

Outline the basic relationship between the demanci for

“. money and interest rates

@

Describe how the application of different mone£an
policies can affect the economy (for example,effect
on inflation

5) Types of finance and short-term finance

(a)
(b)

(©
(d)
(€)
®
(2)
(h)

Discuss the relative merits and limitations of
short/medium/long term finance

Outline the key factors that should be considered in
deciding the mix of short/medium/long term finance
in an organisation

Discuss the nature and importance of internally
generated funds

Qutline the major sources of government funds e.g.
grants,regional and national schemes

Discuss the situations where it may be appropriate to
raise short-term finance

Outline the different forms of bank loans and
overdraft,their terms and conditions

Explain the legal relationship between bank and
customers

Explain the nature of trade credit and its use as a
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short-term source of finance
(i) Evaluate the risks associated with increasing the
amount of short-term finance in an organisation

6) Medium-term finance

(a) Discuss situations where it may be appropriate to
raise medium-term finance

(b) Describe the main features of hire purchases,finance
leases and operating leases

(c} Compare and contrast the main features of hire
purchases,finance leases and operating leases(NB-
lease or buy decisions are not examinable)

7) Long-term finance I

{a) Discuss situations where it may be appropriate to
raise long-term finance

(b) Outline the key factors to be considered when
deciding on an appropriate source of Jong term
finance {debt or eqult))

{¢) Calculate relative gearing and earning per share unde
different financial structures

8) Long-ferm finance I1

{a) Describe the way in which a stock maxket (Ot] main
and second Uer) operafes

{b) Discuss wys in whicha company may obtam a stock
market listing

{¢) Explain the advantages and disadvantages of having a
stock market listing

(d) Outline the feature of different ty, pes of securities
(equity,preference. debt,convertible debt,warrants)

9} Sources of finance for small and medmm smed
enterprlses |

_ (a) Outline the requirements for finance of SMES
_ (purpose, how much,how fong)

(b) Describe the nature of the financing problem for -
SMEs in terms of the funding gap.Maturily gap and
indequate security

{¢) Discuss the contribution of lack of information in
SMEs to help explain the problems of SME financing

(d) Decribe the discuss the response of government
agencies and financial institutions to the SME
financint problem

10) Sources of finance for small and medium sized

enterprises I1

{(a) Describe the main features of venture capital

(b) Describe the key areas of concern to venture
capitalists when evaluating an application for
fundiong

(c) Explain how the us of such measures as trade
creditors, hire purchaes, factoring and second tier
listing can help to ease the financial problems of
SMEs

{d) Outline appropriate sources of finance for SMEs
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11) Inflation 4 6

(a) Define inflation

{b) Explain the nature of inflation

{c¢) Explain briefly the interaction between inflation and
interest rates

(d) Evaluate and demonstrate the impact of inflation on
cash flow and profit (note calculations are required)

(e) Explain how orgaisations may protect themselves
against the effects of inflation

{f) Discuss the possible consequences of inflation in an

economy
(g} Discuss the effects of inflation on organisations in
general
Total Notional Hour 42 78
TOTAL LEARNING HOUR 120
CREDIT HOURS 3
Main references | 1. Fundamentals of Corporate Finance (3rd Edition), Berk, DeMarzo, and Harford, Pearson,
supporting the 2015
course

Additional references
supporting the
course

l. Emery, DR, 1. D. Finnerty and J. D. Stowe, I. D., 2012, Principles of Finaneial
Management, Prentice hall Inc., New Jersey

2. Eugene F. Brigham. (2010). Fundamentals of Financial Mapagement. 11®Edition. The

Drvden Press: Orlando. @ '

Scott, D.F., Jr., D. Martin, JW. Petty and A.J. keown, 1999, Basic Financial

Management, 8% edition, prentice hall, Inc., New Jersey

)
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““Name of Course /'

‘| 'Employability Skills

Course Code DIA 3022
Rationale for the | This subject covers the knowledge and understanding of the way organizations finance

3 inclusion of the [ their operations, plan and control their cash flows. It also allows and understanding of
course/module  in | optimizing working capital resources in the organization.
the programme

Face to Face Non Total Guided and
Face to face Independent
Total Student | L = Lectre L T P 0 SDL Learning
4 Learning Time | T = Tutorial 42 78 120
(SLT) P = Practical
O = Others
SDL=Self directed
learning
5 | Credit Value 3
6 | Prerequisite (if any) | None
The aim of the qualification are to provide:
+ provide candidates with the knowledge , understanding and skills necessary to
Objective enter and remain in er_r_tploymcnt
7 e help candidates to develop and enhance the essential skills and techniques
required in the working environment
e - provide the opportunities for candidates to develop a range of personal qualities
*and attitudes essential for successful performance in the workplace.
Upon the completion of this module students will be able to:
o  Personal effectiveness at work
8 | Learning outcomes s Developing personal communication skills
e Develop team skills and positive working relationships
e Health, safety and security in the workplace.
Transferable Skills: | = By actively participating in class discussions and in-class assignments, each student
Skills and how they will improve communication and-analytical skills,

o |are developed and | = By completing homework assignments, each student will enhance analytical skills
assessed, Project and | * By finishing three examinations, each student will improve teamwork, analytical,
practical experience - and communication skills through identifying and applymg statistical analysis to
and Intemship - common business and accounting problems

The teaching methods consist of both teacher-centred and student—centred The teacher-
centred method includes dialogue and discussions with the students while delivering the
lectures. The two-ways- communication will ‘enable the students to grasp and to
appreciate the core elements of the course. The lectures are delivered through a
collection of multimedia resources supported by video and audio equipment’s. The
Teaching-learning | |ecture materials are provided to make it easier for the students to follow through the

10 | and assessment | class.

strategy
The student-centred method involves classroom activities such as group discussion and
presentation, role play and hands-on activities, The students will be required to prepare
in advance in order to contribute ideas, opinions and construction suggestions during
discussion. Each of the students has a chance to express their thoughts and ideas through
presentation, perform ‘role play® to share experience on how things should be done.
This subject will develop students on how to achieve personal effectiveness and success

11 Synopsis at work; good personal communication skills and ways of developing these skills;

developing team skills and positive working relationships; working to maintain safety
and security in the workplace
Mode of Delivery Lectures, Role Play, Group discussion & presentation.
12 | Lecture, Futorial,
Workshop, Seminar, ete.
Coursework 50%
13 Assessment Final Examination 50%
Methods and Types | TOTAL 100%
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Content outline of
the course/module
and the SLT per
topic

Topics Covered

Lecture

Tutorial

Lab

Self-
dire